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37. Adoption Assistance Program [EAS 35325 - 35352.2]

Overview

The Adoption Assistance Program (AAP) is a federally funded entitlement program for “Special 
Needs” children that replaced the Aid for the Adoption of Children (AAC) Program effective  
October 1, 1982. AAP helps families with eligible children meet the financial, medical, and other 
essential needs of adopted children through the Social Services Agency or independent state 
operated adoption programs.

Age

The following applies for adoptive children:

• Children 0-18 years are eligible if an AAP Agreement has been signed prior to completion of 
adoption or at the time of adoptive placement.

• Non-Minor Dependent (NMD) adoptions between the ages of 18 to 20 years old. 

• Youths between 18 and up to 21 years old are eligible for continuing AAP if determined to have a 
documented mental or physical condition or are participating in the extended adoptions program. 
The determination is made by the Service Program Post Adoption Social Worker (PASW).

37.1 Definitions

Adoption Assistance Program Agreement (AD 4320)

A written agreement between the adoptive parents and a State agency that identifies the assistance 
and/or services that will be provided to adoptive parents on behalf of their special needs child(ren).

Deferred Payment Agreement

Deferred agreements, which must be signed by the adoptive parent(s), allow the AAP parent(s) to 
elect to not apply for AAP benefits however retain the child’s eligibility for an AAP grant at a future 
time and qualify for Medi-Cal benefits when needed. 

Special Needs Child

A child relinquished or legally freed for adoption who, without adoption assistance payments, would 
require permanent foster care placement due to one or more of the following factors:
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• Age (three years or older),

• Race, ethnic background, color, or language,

• Physical, mental, emotional and/or medical handicaps, or adverse parental background,

• Membership in a sibling group which should remain intact, and

• Determined to be at risk of court dependency by county agency.

Final Decree of Adoption

A court order finalizing legal adoption of the child to the petitioners.

ICAMA - Interstate Compact on Adoptions and Medical Assistance 

An agreement between the states that provide interstate cooperation for medical accessibility to 
protect the interest of adopted children’s medical benefits. The agreement allows AAP children to 
receive benefits from one state while residing in another.The AAP benefits remain with the state that 
finalized the adoption agreement. 

Non-Minor Dependent (NMD)

NMD means a foster child, as described in Section 675(8)(B) of Title 42, who is a current or former 
dependent child or ward of the juvenile court who satisfies all of the following criteria:

• He or she has attained 18 years of age but is less than 21 years of age.

• He or she is in foster care under the responsibility of the county welfare department, county 
probation department, or Indian tribe that entered into an agreement.

• He or she is participating in a transitional independent living case plan.

NMDs are eligible to Extended Foster Care (EFC) benefits at age 18 up to 21 years. These youths 
are eligible for NMD adoption which must be completed in juvenile court. 

Review/Recertification/Reassessment (RRR, RV or RD)

The reassessment of eligibility which is completed by the agency with the cooperation of the 
adoptive parent(s) to determine whether changes in either the child's needs or the adoptive parent(s) 
circumstances affect eligibility for/or the amount of the Adoption Assistance payments. This process 
is referred to as the “RRR, RV or RD”. 
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Adoption Social Workers

Adoption Social Workers work closely with FCE to ensure that the adoptive parents receive 
uninterrupted benefits while eligible for AAP benefits. There are specific classifications of Adoption 
Social Workers referenced in this chapter. The classifications are:

• Service Program Adoption Supervisor - Supervises social workers who finalize adoptions.

• Service Program Adoption Social Worker - Social workers who finalize adoptions.

• Service Program Post Adoption Supervisor - Supervises social workers that provide services to 
adoption families.

• Service Program Post Adoption Social Worker - Social workers that provide services to adoption 
families after the adoption are finalized.

37.2 State Forms

Below are the typical list of forms used by the AAP. Some of the forms listed below are not provided 
to FCE but all forms are maintained in the AAP SW file or service file. 

The current version of the below forms must used. The FC EWS and the post adoptions SWS will 
check monthly for updated forms and notify staff. The FC EWS or the post-adoption SWS must be 
notified when the FC EW receives a form that has been outdated. 

AAP 1 - Request for Adoption Assistance Program Benefits:

The AAP 1 form is to be completed and signed by the adoptive parent/s. This form is to be submitted 
to SSA when determining the child’s eligibility. This form is maintained in the SW service file.

AAP 2 - Payment Instructions Adoption Assistance Program:

The AAP 2 is to be completed by the adoption SW upon the signing of the AAP agreement (AD 
4320). This form states the payment of the AAP benefits and is to be submitted to the Foster Care 
Eligibility (FCE) for payment. The AAP 2 is submitted each time a payment is changed.

AAP 3 - Reassessment Information - Adoption Assistance Program 

FCE will send the AAP 3 every two years to the adoptive parent. It is the adoptive parent’s 
responsibility to complete and return the AAP 3 to the post-adoptions services unit. If the AAP 3 not 
returned, there are no negative actions. AAP benefits must continue.  
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AAP 4 - Eligibility Certification Adoption Assistance Program 

The AAP 4 documents the child’s AAP eligibility and is to be completed by the adoption SW and FC 
EW. When question 2 is answered by checking the fourth or fifth box, the adoption SW must specify 
the reasons. The FC EW must forward a completed signed and dated AAP 4 to the post adoption 
SW unit. 

Reminder:

Effective January 1, 2018 through June 30, 2024, children who are under the age of two years 
and will not be turning age two within the current Federal Fiscal Year (FFY) [October 1st 
through September 30th] will not meet the applicable age requirement.

AAP 6 - Adoption Assistance Program Negotiated Benefits Amount and Approval 
Instructions and Form 

The forms is required to be completed by the adoption SW when negotiating initial and subsequent 
AAP rates and benefits. This document in maintained in the SW AAP service file and not sent to 
FCE. 

AAP 7 - Adoption Assistance Program Statement of Acknowledgement 

The AAP 7 is used to advise the adoptive parent/s of potential federal and state tax credits. The  
AAP 7 is maintained the SW service file and not sent to FCE. 

AAP 8 Adoption Assistance Program Nonrecurring Adoption Expense Agreement 

The AAP 8 is used to submit reimbursement for a one time only nonrecurring adoption expense. The 
claim is usually submitted during the AAP negotiation and is completed by the adoption SW and 
submitted directly to fiscal for payment. This document is normally maintained in the AAP service file. 
With the implementation of the Department of Social Service Region office located in Oakland [Refer 
to “Adoption Assistance Program Aid Codes,” page 37-8] this form may be sent to the FC EWS for 
payment. 

This expense may be claimed even when the AAP benefits are not approved. The 
prospective/adoptive parent(s) have two years from the date of finalization to request 
reimbursement. 

AD 4320 Adoption Assistance Program Agreement 

The AD 4320 is an agreement of the negotiated AAP rate between the adoption agency and the 
adoptive parent/s. The AD 4320 must reflect the most currently agreed upon rate, which may include 
Special Care Increments (SCIs), Dual Agency Rate (DAR), out-of-home placements and 
Wraparound Services. The AD 4320 is maintained in the AAP SW file and is only needed by 
eligibility when an ICAMA is processed.  
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AD 513 (NMD) Non-Minor Adoption Mutual Disclosure Agreement

The signing of this form by the NMD, the Guardian Ad Litem and the adoption SW or PO is 
necessary to participate in the NMD adoption program. 

FC 8 Federal Eligibility Certification For Adoption Assistant Program

The FC 8 must be completed by the continuing FC EW for determining federal or state eligibility for 
AAP benefits. The FC 8 is completed when the FC EW is notified that the adoption is pending or at 
the finalization stage. The completed, signed and dated FC 8 must be submitted to the Adoption 
Finalization SW along with the “Adoption Pending Finalization Rate Verification” form (SCD 2446). 
The FC 8 must be sent IDM.

2021 AAP Monitoring Findings Report

Per the 2021 AAP Monitoring Findings Report, the FC 8 must be completed within the same federal 
fiscal year (FFY) as the adoption was finalized. The FFY begins October 1st and ends September 30th. 
For example, FFY 2022 began 10/1/21 and ends on 9/30/22.

Effective immediately, when Post Adoption Services (PAS) receives a FC 8 form that was completed in 
a different FFY than which the adoption was finalized, the Social Worker will send the form back to the 
Eligibility Worker (EW) to have the date revised within the same FFY of adoption finalization. Assuming 
the information on the original FC 8 is correct, the only difference on the revised form will be the date of 
the EW’s signature.

For example, on the original FC 8 the EW will cross out the original signature date, add the current date 
and initial the item.

The EW must then have the original FC 8 form removed from IDM and have the revised FC 8 scanned 
to IDM. To make a change to IDM, the EW must complete the “IDM DEBS Document Properties 
Change Request” form SCD 183 and submit to Clerical.

Reminder:

Effective January 1, 2018 through June 30, 2024, children who are under the age of two years 
and will not be turning age two within the current Federal Fiscal Year (FFY) [October 1st 
through September 30th] will not meet the applicable age requirement.

The RDSS office will request the FC 8 to be completed along with the AAP 4 at the time the adoption 
is pending finalization. For RDSS [Refer to “Oakland Regional Office of the Department of Social 
Services Adoption Service Bureau [EAS 35325],” page 37-18]. 
Update #22-09Page 37-5



page 37-6Foster Care 37. Adoption Assistance Program [EAS 35325 - 35352.2]
FC 10 Income and Property Checklist

The FC 10 is used only when determining AFDC eligibility in the home of removal; however, this only 
applies to one of the non applicable child Title IV-E eligibility pathways. The FC 8 is sufficient 
documentation to support the completion of the AAP 4. The FC 10 does not apply to all AAP 
eligibility pathways and only used for children not eligible for federal AAP benefits. 

37.3 County of Responsibility

The Service Program Adoption Social Worker or RDSS shall determine the County responsible for 
issuing the AAP payment.

• The responsible County is the county that would have issued the Foster Care or CalWORKs 
payment if the child had not been adopted.

• When no prior public benefits are issued, the responsible county is the county where the child was 
living prior to the adoptive placement.

• The County of benefits Responsibility does not change, even if the family moves out of the county, 
state or country.

37.4 Benefits

AAP benefits are to follow the child and be used to benefit the child, not to be counted as income for 
a parent. Adoptive parents are not recipients of AAP benefits; rather, AAP benefits are made on the 
child’s behalf to meet his or her needs. An adopted child who receives AAP benefits from California 
may move anywhere in the world and still receive monthly subsidy payments until the age of 18 or 
21, as long as the youth meets the eligibility requirements. 

37.4.1 Types of AAP Benefits

There are currently seven (7) types of AAP benefits available:

1. Basic Needs AAP: This monthly grant is intended for basic child-rearing expenses. The family 
will receive an amount equivalent to the prevailing foster care rate, unless the family declines 
this financial aid or defers the opportunity for benefits until a future time.
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Note: 

An AAP eligible child can receive Medi-Cal only, a monthly payment does not need to be a part 
of the benefits. 

2. AAP with a Special Care Increments: This monthly grant provides an increase to the basic rate 
for financial support for the child’s special cognitive, emotional, behavioral or medical needs, or 
care related to such special needs. Adoptive parents must provide written documentation by a 
licensed professional describing the child’s special needs which is retained in the adoption SW 
file.

3. Medical Coverage: AAP-eligible children can receive Medi-Cal or Medicaid [Refer to “Interstate 
Compact on Adoption and Medical Assistance (ICAMA),” page 37-44]] for medical, dental and 
other health expenses. The coverage can serve as the child’s primary insurance if there is no 
other coverage, or as secondary medical insurance if the child is covered under the adoptive 
parents’ health plan.

4. Non-recurring Expense: An adoption expense to be paid to the adoptive parent/s for the cost 
incurred during the adoption process. The reimbursement for the expenses cannot exceed $400 
dollars, regardless of the amount incurred during the adoption process.  
 
The reimbursement amount is one time only per child expense. This expense is handled by the 
adoption social worker or the RDSS and is not paid through CalWIN. An “Adoption Assistance 
Program Nonrecurring Adoption Expense Agreement (AAP 8); along with supporting receipts 
are necessary to pay this reimbursement. 

5. AAP Wraparound: This monthly grant pays for special services wrapped around challenges 
faced by children who are at risk of group home placement. The services are “wrapped around” 
the individual’s needs with the goals of building, strengthening and maintaining a normative 
life-style preventing a restrictive and costly placement while the youth remains with the adoptive 
parents. The AAP wraparound rate is always the state-approved wraparound rate.

Note: 

Wraparound payments are NOT PAID to the adoptive parent(s). This payment is paid to an 
identified service provider assigned for adopted children under the Wraparound case.

6. Dual Agency Children: This monthly grant is for children who receive services through San 
Andreas Regional Center (SARC) or any regional center in the adopted parents area. The rate is 
approved by the post-adoption SW. “Dual Agency Children (DAC) [W&IC Section 11464 (c)(1)],” 
page 27-14]

7. Out of Home Placement: This monthly grant is paid directly to a group home when a voluntary or 
involuntary out of home placement occurs. [Refer to “Out-of-Home Placements,” page 37-36]]
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37.5 Adoption Assistance Program Aid Codes

The following MEDS aid codes are used in the AAP program. 

Aid Code Program

03 AAP Title IV-E Federal: Youths receiving federal cash grant under age 18 
and those up to age 21 based on a medical disability. 

04 AAP Non-Federal: Youths receiving non-federal cash grant under age 18 
and those up to age 21 based on a medical disability. 

06 AAP Title IV-E Federal: Youths receiving federal AAP benefits outside of 
California but are residing Santa Clara County under the ICAMA program. 

Note: This aid code requires Bottom Line Overrides.

07 AAP Title IV-E Federal Case and Medi-Cal: Covers NMFDs age 18 but 
under age 21 whose initial AAP payment occurred on or after age 16. 
Youths must also be 18 years of age but under age 21 and the youth is 
participating in one of the five conditions excluding “a documented physical 
or mental disability” [Refer to “Extended Foster Care (EFC) 
Benefits,” page 39-1]]. 
Medi-Cal Requirement: Medi-Cal is automatic with the determination of 
eligibility for the federal payment.

4A AAP Non Federal: Youths receiving non-federal AAP benefits outside of 
California but are residing in Santa Clara County under the ICAMA 
program. 

Note: 

According to the state only Title IV-E youths are eligible for extended benefits under the AB 12 
Program. Consequently, there is no non-fed aid code for this population. 

37.6 Payments and Rates

AAP basic rates have different payment requirements and amounts based on when the initial  
AD 4320 is signed and/or when the adoption was FINALIZED. All tiers are eligible for the California 
Necessities Index (CNI) which is the annual Cost of Living Adjustment (COLA) approved by the state 
July 1 of each year. The CNI began July 1, 2011.

• Tier I - For initial AD 4320 signed on or after 10/1/92 through 12/31/07 and adoption was finalized 
before 5/27/11. The cases in this category are entitled to the payment rates established on 
1/1/2001 and are eligible for all age-related increases.
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• Tier II - For initial AD 4320 signed on or after 1/1/2008 through 5/27/11 and adoption was finalized 
on or before 5/27/11. The cases in this category are entitled to the payment rate established on 
1/1/2008 and are eligible for all age-related increases.

• Tier III - For initial AD 4320 signed and adoption finalized from 5/27/11 through 12/31/16. The 
cases in this category are entitled to the payment rate established on 1/1/2008 but are not entitled 
to any age increases.

• Tier IV - For initial AD 4320 signed and adoption finalized on or after January 1, 2017, these 
cases will no longer receive age-based rates. 

• The Level of Care Protocol (LOCP) was implemented in 2021. Refer to AAP LOC rates in Chapter 
27.

Note: 

A new AD 4320 along with a new AAP 2 is required for any AD 4320s signed on or after  
May 27, 2011 where the rates were based on the licensed foster family home (FFH) rates 
established before May 1, 2011.

Reminder:

Tier I and Tier 2 are eligible for age related increases but must be requested by the adoptive 
parent/s and are only approved by the adoption SW with a new AAP 2. 

The initial AD 4320 is kept in the adoption SW service case file. FC EWs may contact the Post 
Adoption Social Worker if the date is questionable. The initial agreement date should coincide with 
the CalWIN case application date. All tiers are eligible for additional Special Care Increments (SCI) 
based on negotiation with the family and post adoption DFCS administrative approval.

All AAP rates are entitled to the annual CNI and do not require a new AD 4320 or AAP 2. [Refer to 
“Adoption Assistance Program (AAP) Rates Effective 7/1/2015,” page 3-58]].

Designated Payee

When the AAP parent(s) are approved for AAP benefits, the AAP parent(s) must sign the AD 4320. 
The AAP 2 is completed for the approval of payments. When there is more than one adoptive 
parents they will be listed on the AAP 2. During the adoption finalization process the adoption SW 
will determine the designation of payee. The adoptive parents will sign “Designation of Named 
Payee of Adoption Assistance Benefits” (SCD 2422). The person(s) listed on #3, will be payee(s) of 
the AAP benefits. 
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When a change of the payee is initiated, the FC EW must verify that the new payee is stated on the 
first AAP 2 and SCD 2422. If the new payee is not known to the case, the FC EW must contact to 
post-adoption unit to validate the change of payee. It must be noted in CalWIN Case Comments 
that the new payee is validated.

Deferred Agreements

When a child/youth who is otherwise eligible for AAP does not require current benefits but could 
request benefits at a later time, the AD 4320 must be signed under Section ll, Deferred Agreement. 
The deferred agreement will allow the adoptive parents to request payments at a later date. A new 
AD 4320 is required to initiate payments or Medi-Cal only benefits when the adoptive parents have 
signed a deferred agreement. 

When the adoptive parents sign the initial AD 4320 as a deferred agreement the FC EW will not 
receive AAP instructions to open a CalWIN case. Adoptive parents can request payments or 
Medi-Cal at a later time after the deferred agreement was signed, however, a new AD 4320 must be 
completed by the post-adoption SW and payment instructions (AAP 2) are sent to FCE. 

Deferred agreements may be requested at any time during the AAP eligibility period. Benefits are 
terminated and the CalWIN case is closed. Benefits may be reinstated during the benefits eligibility 
period. The same CalWIN case must be reopened with a new application. 

Failed Adoptions

Once a child is adopted and the adoption later fails or is terminated, the child may be adopted by 
another family and benefits will be issued to the new family. When an adoption has failed and the 
person(s) who intend on adopting the child are the biological parent(s), AAP benefits cannot be paid 
to the a biological parent(s) attempting to adopt their child. 

37.6.1 Out of State Rates

The AAP rate for out of state adoptions is the highest available rate for the AAP parent based on a 
comparison between the placement state’s rate and California’s rate. The AAP parent is entitled to 
receive the higher of the two rates. The rate is ultimately determined by the Post Adoption Social 
Worker and included on the AAP 2.

37.7 Eligibility

Children may receive a federal (Title IV-E) or non-federal (state) funded benefits. The county 
eligibility worker will make a determination based on findings established in the Foster Care 
(Including the Approved Relative Caregiver (ARC) Funding Option), Kin-GAP or CalWORKs case or 
Regional Department of Social Services (RDSS). If the child is deemed eligible, the county will 
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negotiate a signed AD 4320 to be executed with the adoptive parents prior to the adoption 
finalization. A reassessment of the child’s needs and family’s circumstances is conducted every two 
years from the date of the most recently signed AD 4320, but reassessments are not a requirement 
to continue benefits. 

When the reassessment documents are not returned by the adoptive parents the benefits will 
continue based on the most recent AAP 2 and will continue as long as the child remains eligible for 
AAP benefits. The amount of financial assistance is determined by the special needs of the child and 
circumstances of the family.

A provision of the Fostering Connection to Success and Increasing Adoptions act of 2008 allows for 
a child placed with a relative in a Kin-GAP arrangement to be assessed for AAP eligibility, if the child 
is later adopted. The assessment is done exclusively by the adoption SW. When determining 
eligibility; the Kin-GAP payment is not considered when establishing and negotiating the AAP 
benefits.

37.7.1 Continuing FC EW Responsibilities and Documentation 

Pending adoption finalization, the pre-adoption SW will ask the assigned FC EW the amount of the 
current FC, ARC or Kin-GAP benefits being paid. When requested, the FC EW must complete the 
“Adoption Pending Finalization Rate Verification” (SCD 2446) and forward it to the requesting 
adoption SW. A copy of the SCD 2446 must be sent to IDM. Under no circumstance should the FC 
EW reply to a request for rate verification by e-mail or phone without completing and sending the 
SCD 2446 to the person making the request.

In order to ensure the Foster Care information remains separate from the Adoption Case the 
following documentation must remain in the FC case file:

• “Federal Eligibility Certification For Adoption Assistance Program” (FC 8).

Note: 

The continuing FC EW completes the FC 8. The child’s adoptive name is not used on the FC 8 
to ensure confidentiality. The FC 8 must be attached to the “Determination of Federal AFDC-FC 
Eligibility” (FC 3).

• “Determination of Federal AFDC-FC Eligibility” (FC 3/FC 3A).

Note: 

The above documents must be completed when requested.
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37.7.2 Removing the Social Security Number (SSN)

When the FC EW is notified to close the FC case because the child/youth is being adopted the 
child’s/youth’s SSN number must be removed from the foster care CalWIN case after the case is 
closed. Additionally, This process must be completed on open adoption cases where a new SSN card is 
provided by the adoptive parents with the child’s/youth’s new name and the SSN is not on the adoption 
case.

Note: 

The adoption finalization date is included on the SOC 158A provided to continuing FC EWs. For 
open adoption cases the foster care case number is obtained in CalWIN by searching the 
“Inquire on Individual” window using the SSN. 

Social Security Administration does not assign new SSNs for adopted children who:

• Know they are adopted,
• Received Social Security benefits for Supplement Security Income (SSI),
• Have worked, and
• Are adopted by a step-parent or relative.

In order to maintain MEDS history DHCS is requiring the child’s/youth’s SSN from the foster care 
case to be used in the adoption case when the SSN numbers are the same. The continuing FC EW 
must do the following when the foster care case is closed and when there is an open adoption case 
and the child’s/youth’s adopted name is validated. The validation must be a copy of the new SSN 
card with the adopted child’s/youth’s new name unless the child name did not change. 

Remove the SSN number from the closed foster care case by following directions in CalWIN 
Announcement 310.2.

37.8 Federal/State Participation

Children receiving AAP can receive either Federal or State AAP funded benefits. Currently, there are 
no funding resources for “County Only” dollars for children or youths who are not eligible for federal 
or state funded adoption benefits. 

Federal AAP

To receive federal AAP benefits, the child:

• Must be eligible for SSI/SSP or
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• Must have met CalWORKs linkage requirements (EAS 45-202.3) at the time of the petition, which 
led to the court-ordered removal that was filed and met AFDC deprivation, income and property 
requirements at the time of the court order for removal.

• Was in federal foster care prior or at the time of the adoption.

• Meets the “Applicable Child” criteria described in 37.8.1.

Reminder:

Effective January 1, 2018 through June 30, 2024, children who are under the age of two years 
and will not be turning age two within the current Federal Fiscal Year (FFY) [October 1st 
through September 30th] will not meet the applicable age requirement. The FFY is denoted by 
the year in which it ends. For example, FFY 19 begins October 1, 2018 and ends September 30, 
2019.

Certification of Federal Eligibility

Certification of Federal Eligibility is as follows:

• The Foster Care Eligibility Worker will:

• Provide the child's birth date, 

• Complete and sign the “Federal Eligibility Certification for Assistance Program” form (FC 8) and 
submit it to the EW Supervisor for review. The EWS reviews and verifies the FC 8 has been 
completed correctly then returns the form to the FC EW. The FC EW then sends the FC 8 to 
IDM and a copy to the Adoption Finalization unit. 

• Provide the “Income and Property checklist” (FC 10) when applicable. 

Note: 

When a FFA is involved then a copy of the FC 8 must be sent to the FFA.

• The Adoption Social Worker will:

• Provide the “Eligibility Certification Adoption Assistance Program” form (AAP 4) with completed 
page 1 and top portion of page 2, and signs and dates as the Authorized Public Adoption 
Agency, and

• Forwards all above information to FCE Intake Unit.
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37.8.1 Applicable Child

In addition to the federal requirements noted in the section above, the “Applicable Child” is also 
federally eligible. Effective January 1, 2018 through June 30, 2024, children who are under the age 
of two years and will not be turning age two within the current Federal Fiscal Year (FFY) [October 1st 
through September 30th] will not meet the applicable age requirement. All AAP cases must be 
reviewed for federal eligibility at the time of intake. The applicable child must meet one of the 
following three definitions of an applicable child:

1. The child’s age is two years within the FFY.

Reminder:

The FFY is denoted by the year in which it ends. For example, FFY 19 begins October 1, 2018 
and ends September 30, 2019.

2. The child has been in foster care under the care of a Title IV-E agency for 60 consecutive 
months.

3. The child’s sibling is an applicable child and is placed in the same prospective adoptive home of 
his or her sibling.

The “applicable child” must also meet one of the four paths to eligibility (at the time of removal):

1. The child is in the care of a public or private placement agency or Indian Tribal organization and 
is the subject of either one of the following:

a. An involuntary removal from the home in accordance with a judicial determination that 
continuation in the home would be contrary to the welfare of the child.

b. A voluntary placement agreement or voluntary relinquishment.

• A Title IV-E foster care payment does not have to made on behalf of an “applicable child,” or 

• Judicial determination that continuation in the home would be contrary to the welfare of the 
child.

2. The child has met all medical or disability eligibility requirements for federal Supplemental 
Security Income (SSI) benefits.

3. The child was residing in a foster family home or child care institution with the child’s minor 
parent.

4. The child received AAP benefits with respect to a prior adoption that dissolved.
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Reminder:

The FC EWS must review the FC 8 to verify it has been completed correctly before the form is 
sent to the Adoption Finalization Unit.

The following chart shows the effective FFY dates and the age of a child which automatically becomes 
eligible for consideration as an applicable child.

Federal Fiscal Year

October 1 - September 30

2017 2018 2019 2020 2021 2022 2023 2024

Highest 
Age 
Attained by 
the Child 
During the 
Fiscal Year

*10/01/2017

through 
12/31/2017

All Children 
Meet 

Applicable

Child Age

18+

17

16

15

14 Applicable Child

13

12

11

10

9

8

7

6

5

4

3

2

1 Not Applicable Child

0
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Non-Federal AAP child

When the child does not meet the federal eligibility requirements the child may be eligible for 
Non-Federal funding. The child must be subject of an agency adoption at the time of the adoptive 
placement the child must met one of the following requirements:

• Under the supervision of a county welfare department as the subject of a legal guardianship or 
juvenile court dependency.

• Relinquished to a licensed California private or public adoption agency, or another public agency 
operating a Title IV-E program on behalf of the state, and would have otherwise been at risk of 
dependency as certified by the DFCS.

• Committed to the care of the department or county adoption agency.

Differences Between the Non-Applicable and Applicable Child

Major differences between the non-applicable and applicable child categorical eligibility criteria are 
as follows:

• Applicable child cases do not need to satisfy AFDC requirements. 

• An applicable child covered by a voluntary placement agreement or a voluntary relinquishment 
does not need to have a title IV-E Foster Care payment made under a voluntary placement 
agreement.

• Applicable child cases must meet SSI disability or medical requirements but not the needs-based 
requirements for SSI. 

37.9 Extended Adoption Benefits For Non-Minor Former 
Dependents (NMFD) or After 18 Program

AAP Requirement

AAP youths without a medical (mental or physical) disability where the initial AAP agreement was 
signed when the youth was 16 years old and will turn 18 years old on or after January 1, 2012 are 
eligible for extended AAP benefits.

Adoption social workers (SW) must notify all affected AAP recipients of the youth’s potential eligibility 
for extended benefits during the adoption finalization process and prior to the youth’s 18th birthday. 
Adoption SWs must document in the AAP service case file that the youth meets one of the five 
participation criteria for extended benefits with supporting documentation.
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Ineligible Youths

The initial AD 4320 was signed prior to the age of 16 without a documented mental or physical 
disability.

Note: 

For more information regarding the EFC Program [Refer to “Extended Foster Care (EFC) 
Benefits,” page 39-1].

AAP Recipients

The AAP agreements create contractual obligations for the adoptive parents to continue to 
financially support the adopted youth as a condition of continuing receipt of the benefits. Adoptive 
parents are responsible for requesting extended benefits prior to the youth’s 18th birthday. They 
must provide supporting documentation that the youth is meeting one of the five participation criteria. 
Adoption SWs will determine AAP youth eligibility for extended benefits. All AAP rate negotiations 
and AAP agreements are to be conducted and signed by adoption SWs and the adoptive parents.

When the AAP youth is eligible for extended AAP benefits, the benefits will not terminate until the 
age of 21 unless circumstances change and one of the three ways to terminate AAP is met or the 
youth is eligible for a different negotiated amount between the ages of 18 and 21 [Refer to 
“Discontinuance of Adoption Assistance Payments,” page 37-42]. 

All other regulations specific to AAP, including Fair Hearings procedures, continue to apply.

37.9.1 Non-Minor Dependent (NMD) Adoptions

NMD adoptions allow youth age 18-20 to be adopted in juvenile court while retaining the extension of 
benefits under the EFC program. Benefits for these youth continue under the NMD adoption program 
provided they meet the eligibilty requirements outlined in the EFC program. The documentation 
relating to the NMD’s adoption is retained in the SW/PO file and not required for the FCE file. 

Note: 

Request for NMD adoptions may be initiated through DFCS or JPD, as long as the youth is in 
the EFC program.

The process may be initiated by the NMD or prospective adoptive parents. No written documents are 
required and the request can be made verbally or in writing to the SW/PO or youth’s attorney during 
a court hearing. Upon receipt of the request a SW/PO adoption service case is created. The NMD is 
advised that any background information or placement history regarding the NMD cannot be shared 
without the consent of the NMD. 
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Ineligible Young Adults

In order to be adopted under the NMD adoptions program the youth must meet the criteria for the 
NMD status outlined in the EFC Program. Non qualifying youth may pursue adoptions, however, only 
NMD adoptions completed in juvenile court are eligible for AAP benefits. 

Documentation

Documents for the NMD adoption program require the same documentation as the with minor 
adoptions, with the exception of the documentation needed for the SW service file. The NMD 
adoption participation requirements are kept in the adoption service file. FCE will be provided with 
the same payment instructions as with minor adoptions. 

Medi-Cal Benefits Under The Former Foster Youth (FFY) Medi-Cal Program 

NMD adopted youths are eligible for FFY because they were court dependent at age of 18 years old. 
These youth are therefore eligible for FFY benefits until the age of 26. The only requirement is the 
adoption SW’s validation the youth was adopted as a NMD. FCE must keep Medi-Cal active under 
the FFY program until the age of 26 years old. 

Note: 

For more information regarding the FFY program refer to “Medi-Cal Eligibility for Former Foster 
Youth (FFY) 18 to 26 Years of Age Aid 4M,” page 34-25.

37.10Oakland Regional Office of the Department of Social 
Services Adoption Service Bureau [EAS 35325]

Public adoption agencies (other than Social Service Agency) must cooperate with county adoption 
agencies (SSA) for eligibility and benefits through the Regional Department of Social Services 
(RDSS) that is located in Oakland, California. The RDSS has the authority to administer the AAP. 
The department is responsible for determining AAP eligibility, negotiating rates, signing agreements, 
conducting reassessments/redeterminations and maintaining the confidential service AAP files. The 
RDSS operates the same as the county pre and post adoption social workers unit. 

Note: 

The physical location of the RDSS is Department of Social Services, Adoption Services Bureau, 
1515 Clay Street, Suite 1204, Oakland, CA 94512 (510) 622-2650.
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The financial responsibility for the AAP benefits is the county in which the parent who had physical 
custody of the child/youth was living at the time the relinquishment document was signed. RDSS 
does not pay AAP benefits but forwards payment request to the county with the payment 
responsibility. The county with the payment responsibility must also provide Medi-Cal benefits. 

When the RDSS requests AAP benefits the following documents are sent to FCE:

• Letter informing FCE of the adoption request. 

• Form FC 8 to be signed and dated by the FC EW and returned to the RDSS. Upon receipt of the 
FC 8, RDSS will provide FCE with the AAP 4. 

When the child/youth is receiving SSI benefits (a MEDS search must be done to validate who is 
receiving the benefits on behalf of the child) and a copy of the MEDS screen is forwarded to RDSS.

The RDSS may include the Nonrecurring Adoption Expense Agreement (AAP 8). This document 
may be completed during the initial adoption process or after the adoption has been finalized [Refer 
to “Adoption Assistance Program Aid Codes,” page 37-8]]. 

Nonrecurring Adoption Expense

RDSS applicants are also eligible for the one-time only nonrecurring adoption expenses which is 
limited to the amount that cannot exceed $400 for each child or youth. The RDSS must submit an 
Adoption Assistance Program Nonrecurring Adoption Expense Agreement (AAP 8) along with 
receipts when requesting the payment. 

This one-time only benefit can be paid whether or not AAP case is established and does not affect 
the AAP negotiated rate. The adoption does not have to be finalized for this reimbursement. The 
child does not have to meet one of the federal or non-federal paths, thus an established case is not 
required. The only eligibilty criteria for the payment is the child must meet the three part special 
needs determination and citizenship requirement established by the RDSS office. The adoptive 
parents have two years from the finalized adoptions date to request reimbursement.

The FC EWS will complete the DFCS Request RDSS Adoption Expenses (SCD 2380) and forward 
the AAP 8 along with the receipts to the Adoption Bureau DFCS SSPM. When the Adoption Bureau 
DFCS SSPM approves the request it is forwarded to Accounts Payable, located at 333 W. Julian 2nd 
Floor for payment. 

When there is no established CalWIN AAP case, Account Payable will track the payments in their 
accounting and procurement system known as Systems, Applications, and Products (SAP) by the 
first name and the first initial of the last name of adoptive parents. 

When there is an inquiry made regarding payment of the non-recurring expense an e-mail must be 
sent to the Accounts Payable unit.
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Negotiated Rates

The RDSS must negotiate the amount of benefits based on the child’s needs. After the negotiation is 
completed the RDSS will provide the AAP 2 to FCE.The payment is based on the FC maintenance 
payment, not to exceed the age-related, state-approved foster family home rate and follows the 
same payment rules as county initiated adoption, including the annual CNI. All NA 791s and client 
correspondence are sent to the adoptive parents and copies are forwarded to RDSS office.

FCE will open an AAP and Medi-Cal case based on the AAP 2, the AAP 4 and the FC 8 (since there 
is no FC eligibility the FC 8 is retained in the RDSS AAP file) with any additional documents provided 
by the RDSS. All documents received from the RDSS will be submitted to IDM and retained in the 
AAP eligibility case file.

FCE is not required to communicate with adoptive parents. All service related questions, with the 
exception of Medi-Cal coverage must be referred to RDSS. 

Recertification/Reassessment

Recertification for RDSS cases are the responsibility of the RDSS office. It requires no FCE 
intervention with the exception of sending the following to the adoptive parents:

• SCD 2256RD,
• AAP 3, 
• MC 194 (if no SSN),
• AD 4320 and 
• SCD 1948. 

When new instructions are not received from the RDSS office, payments are to continue (as with 
SSA initiated AAP) until the child/youth is no longer eligible for benefits. 

Overpayments

Overpayments are processed the same as county initiated adoption cases, except the RDSS office 
is responsible for determining the overpayment and the repayment method.

Social Security Numbers 

SSA has requested the cooperation of the RDSS office to obtain a copy of the adopted child’s Social 
Security Card.
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37.11Private Adoption Agencies

Although private adoption agencies are licensed by the State of California, they do not have a Title 
IV-E agreement with the State to operate a Title IV-E program on behalf of the State. This means the 
agencies are not authorized to act in the same capacity as a public child welfare agency (e.g. SSA) 
and specifically, are not authorized to seek a contrary to the welfare finding from the juvenile court. 
Only a Title IV-E agency is authorized to seek such a finding from the juvenile court in an effort to 
establish AAP eligibility for a dependent child and only the juvenile court has the authority to make 
such a finding. Since private adoption agencies cannot determine eligibility for or pay APP benefits, 
these agencies will forward AAP requests to the county with payment responsibility. In Santa Clara 
County these requests will be funneled through the Post Adoptions Unit in DFCS and then forwarded 
to FCE.

Children that are relinquished to a private adoption agency and are found eligible for AAP benefits 
will receive the same AAP benefits as children whose adoptions were county initiated.

The private adoption agency’s primary role as it relates to AAP is:

• To inform prospective adoptive parents of the availability of AAP, 
• Assist the prospective adoptive parents with the process to request AAP benefits,
• Assist with the negotiation of benefits and 
• Assist on how to claim reimbursement of nonrecurring adoption expenses. 

Request for AAP

To request AAP benefits, it is the prospective adoptive parents responsibility to complete and sign 
the AAP 1 and attach any documentation to support the request to DFCS.

If the child is relinquished to a private adoption agency and placed with prospective adoptive parents 
in the State of California, the completed AAP 1 form and any supporting documentation is to be 
submitted to the responsible public agency representing the prospective adoptive parents’ county of 
residence.

If the child is relinquished to a private adoption agency and placed with prospective adoptive parents 
who do not reside in California, the determination of eligibility and the payment of AAP benefits is the 
responsibility of the prospective adoptive parents’ state of residence. The prospective adoptive 
parents will need to submit their request for AAP benefits to the appropriate representative in their 
state of residence.

AAP Eligibility

AAP eligibility for private adoption agencies follows the same process as county adoptions.
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DFCS will complete and provide to FCE the FC 8, AAP 4, AAP 6, AD 907 and AAP 8 (if applicable). 
These forms must be signed by DFCS and not by the private adoption agency. Forms signed by the 
private adoption agency should be forwarded to the DFCS Post Adoption Unit.

Recertification/Reassessment

Recertification for adoptions via a private adoption agency is the responsibility of FCE and follows 
AAP RRR process.

Overpayments

Overpayments are processed the same as county initiated adoption cases.

37.12Confidentiality [EAS 35049, 35351]

An adoption case record is confidential. An adoption case record is established when an agency 
accepts the completed and signed adoption application from a prospective adoptive parent or 
parents. 

No agency shall include or disclose the identity of the adoptee’s birth parent or birth parent’s 
information. 

In order to maintain confidentiality of the adoption case record, there must be no IDENTIFYING 
INFORMATION in the Adoption case record which links the child(ren) to the Foster Care Eligibility 
case. This includes previous Foster Care case information, except for the FC 8. 

Note: 

The only exception is RDSS cases where there is no foster care case and the AAP Case 
Information Sheet (SCZ 33). 

Social Security Numbers (SSNs) 

The adopted child in most cases will have the same SSN number as when the child was in foster 
care. When the child’s name has changed the SSN cannot be added to the adoption case until the 
SSN is validated by Social Security Administration with a copy of SSN card with the adopted child’s 
new name. When the child’s SSN is not changed the SSN number can be added to the AAP case 
record when the FC case is closed and the SSN has been removed. When the adopted child’s SSN 
is validated and it has not been removed for the FC record, it must be removed from the closed 
foster care case and added to the AAP case [Refer to “Continuing FC EW Responsibilities and 
Documentation,” page 37-11]].
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Release of Information

Information shall be released from an adoption case record to the individual to whom the information 
pertains to (the adoptive parents). No agency may disclose any personal information in a manner 
that would link the information disclosed to the individual to whom it pertains unless the disclosure of 
information is to and about the individual to whom the information pertains. The disclosure of any 
information pertaining to the adoption case with the exception of verification of benefits must be 
forwarded to the post adoption social worker, including information requested by any office outside of 
FCE. 

Release of Information to Other Public Agencies [WIC 10850(b)]

Any county welfare department in the state may release lists of applicants for, or recipients of, public 
social services, to any other county welfare department or State Department of Social Services. 
These list or any other records shall be released when requested by any county welfare department 
or State Department of Social Services. These lists or other records shall only be used for the 
purposes directly connected with the administration of public social services. Except for those 
purposes, no person shall publish, disclose, use or permit or cause to be published, disclosed, or 
used any confidential information pertaining to an applicant or recipient. 

The release or use of information concerning individuals applying for or receiving financial services is 
restricted to persons or agency representatives who are subject to the standards of confidentiality 
which are comparable to those of the agency administering the financial assistance program. 

The use of the information is restricted to certain persons that require the information for specified 
purposes. Those person are still bound by confidentiality of the information that is obtained. 

Verification of Benefits

AAP benefits are to follow the child and be used to benefit the child, not to be counted as income for 
the parent. Adoptive parents are not recipients of AAP benefits; rather, AAP benefits are made on 
the child’s behalf to meet his or her needs. A copy of the last signed AD 4320 is sufficient 
documentation to verify the receipt of AAP benefits and is the adoptive parent’s responsibility to 
provide a copy to the requestor. 

A request for current Verification of Benefits must be sent in writing by the adoptive parents. 
Information regarding benefits cannot be released without written consent from the adoptive 
parent(s). When responding to the adoptive parents request, FC EWs must have the adoptive 
parents complete the “Verification of Benefits” (SCD 1521). When the SCD 1521 is signed and dated 
by the adoptive parent and completed by the FC EW it must be sent to the post adoption unit and a 
copy of the request and the completed SCD 1521 must be maintained in the eligibility file. 
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37.13Documentation Requirements for Payment in AAP Eligibility 
Case File [EAS 35341]

The eligibility case file must contain the following completed documents in order to make an AAP 
payment. These forms are a separate requirement from that of the Adoption SW Service Case File. 
All forms must have the current version and must be signed and dated by the either the FC EW or 
the adoption SW or both:

• “Payment Instruction Adoption Assistance Program” (AAP 2),

• “Eligibility Certification Adoption Assistance Program” (AAP 4),

• “Income and Property Checklist For Federal Eligibility Determination-Adoption Assistance 
Program” (FC 10), however is not necessary but can be used for non-federally eligible AAP cases. 

• “Adoption Assistance Agreement” (AD 4320) [for outgoing ICAMA and ICAMA ICT cases only] 
[Refer to “Interstate Compact on Adoption and Medical Assistance (ICAMA),” page 37-44].

• “Adoption Assistance Program Case Information Sheet” (SCZ 33A). It is no longer necessary to 
remove the bottom of this document which indicates “Intake Worker Detach This Part From the 
Case Information Sheet” since all AAP records are confidential and it may be necessary to find 
the birth record to obtain a copy of the FC 8. 

• An approval NA 791 and all copies of the NA 791 must be sent to the post-adoption unit or the 
RDSS office.

• Printed MEDS Screen showing pseudo number (if applicable).

• “Designation of Named Payee of AAP Benefits” (SCD 2422) provided by adoption unit.

Reminder:

Detailed eligibility documentation is required in CalWIN Case Comments.

37.14General Payment Rules

The following payment rules apply:

• The Foster Care payment discontinues on the date of finalization or Adoptive placement after the 
AD 4320 is signed. This information is retained in the Service Program Adoption case file.
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• For a child in a FFA placement, the payment discontinues and the AAP payments begin at the 
time of the adoption, as long as the “Adoption Assistance Agreement” (AD 4320) and “Adoptive 
Placement Agreement” (AD 907) are signed. The forms are completed by the Service Program 
Adoption Social Worker and kept in Service Program Adoption case file. [Refer to “Adoptive 
Placements for Dependent Children Legally Free for Adoption [CCR Section 80007(a)(13)],” page 
37-41].

• Federal participation is available for the payment rate up to the AFDC-FC basic rate for family 
homes including any special care increments and dual agency rates that the child would have 
been eligible for had they remained in Foster Care.

• If federal participation is not available, the AAP payment shall be paid from state or non-federal 
funds. The maximum payment for non-federal AAP is the same as the federal rate.

• AAP payments are to be paid even if the child resides outside of the county, state or country. If the 
child or youth is temporarily living away form the adoptive parent home and the AAP benefit is not 
authorized for that home, the agency shall consider the child to be living in the adoptive home. 
Thus benefits will continue to the adoptive parent(s). 

• AAP benefit will be reduced if the AAP benefit amount exceeds the state approved maintenance 
payment. This normally occurs when the AAP rate was not based on the correct rate tier [Refer to 
“Eligibility,” page 37-10]. 

• The reduction of AAP benefit amount based on any type of income the child receives from a birth 
parent, relative or adoptive parents is prohibited. 

Note: 

For more information, [Refer to “Adoption Assistance Program (AAP) Rates Effective 7/1/2015,” 
page 3-58]. 

37.15Application of SSI Income to Federal AAP Benefits

SSI income is no longer counted as unearned income for children who are receiving federal Title 
IV-E AAP benefits. This change is retroactive to July 25, 2002. 

Note: 

The reduction of AAP benefits amount based on any type of income the child receives from the 
birth parent is prohibited, including resources for the child such as adoptive parents or child’s 
SSI or survivors benefits.
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Reporting of AAP Income to Social Security Administration

Any child(ren) in receipt of SSI income must report the amount of AAP benefits received to the Social 
Security Administration. Social Security will determine if the amount of the AAP grant received will 
have an impact in the amount of SSI income received. Any questions clients have in regard to their 
SSI benefits should be referred to the Social Security Administration.

37.16Adoption Assistance Intake Process

The Triage FC EW will review the following documents and forward them to FC Clerical for an intake 
FC EW assignment:

• “Payment Instructions Adoption Assistance Program” form (AAP 2) is normally signed by the 
adoption SWS except when an SCI is approved. When the SCI is approved the AAP 2 must also 
have the signature of the DFCS SSPM. 

• “Designation of Named Payee of AAP Benefits” form (SCD 2422).

• “Eligibility Certification Adoption Assistance Program” form (AAP 4).

• “Adoption Assistance Program Case Information Sheet” form (SCZ 33A). This document is 
generated by the SW and forwarded to FCE. 

• “Income and Property Checklist For Federal Eligibility Determination-Adoption Assistance 
Program” form (FC 10) when provided.

Note: 

According to the State policy of Adoption Assistance Bureau, the FC 10 is only necessary for 
non-Title IV-E eligibility paths. The FC 8 is sufficient documentation to support what is stated on 
the AAP 4 therefore the FC 10 is not necessary.

• Dual Agency Children that require the higher Dual Agency Rate (DAR) all new documentation 
must be gathered by the adoption SW with the child’s adoptive name. New documentation will 
only be available after finalization. Prior to finalization, the documents from the Foster Care case 
may be used to determine the rate. [Refer to “Dual Agency Children (DAC) [W&IC Section 11464 
(c)(1)],” page 27-14].

The Intake FC EW must complete the “AAP Eligibility Case Summary Sheet” (SCD 2367) and 
process the packet to authorize the initial AAP benefits. An approval NA 791must be sent to the 
adoptive parents and the post-adoption unit. Additionally, the intake FC EW will send the adoptive 
parent a request to provide the child’s new Social Security Card (SCD 196 and the MC 194), once 
the adoption is finalized. The Social Security card is not required to make the payment but is needed 
to update the case record for MEDS.
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The Beginning Date of Aid is the date of the Final Decree or date of placement, whichever the 
adoption SW indicates on the AAP 2. A prorated grant will be paid for the first month, thereafter the 
amount authorized on the AAP 2 will be paid on the first of each month.

When the adoptive parents are the same as the foster care parents, the intake FC EW must be sure 
the adoption SW is aware of the overlapping benefits when the foster care payments have not yet 
been issued to avoid duplicate issuances and/or foster care overpayments. 

37.17Change of Address Within California

When the adoptive parents or Kin-GAP guardians have a change of address that does not come 
from the adoption SW or DFCS SW, the FC or Out-Stationed (O/S) EW will provide the legal 
guardian with “Guardian Address Verification” form (SCD 2339) or adoptive parent with the “Adoptive 
Parent Address Verification” form (SCD 2339A) before changing the address. When there are more 
than one legal guardians or adoptive parents each person must sign and date the SCD 2339/2339A 
and return it to FCE. After the SCD 2339/2339A is received and the address has been updated the 
SCD 2339/2339A is forwarded to IDM. 

Note: 

When the SCD 2339 or 2339A is not received and the FC EW is aware that benefits will be 
issued to an incorrect address, benefits may be placed on hold until the SCD 2339/2339A is 
received. 

Exception:Exception:

The Kin-GAP change of address is added relating only to federally eligible Kin-GAP cases 
initiated through the ICAMA process [Refer to “Interstate Compact on Adoption and Medical 
Assistance (ICAMA),” page 37-44])].

Once the SCD 2339 or 2339A has been received, then the FC EW will enter the address change in 
CalWIN and review MEDS the following day to ensure the new county of residence appears, if 
applicable.

37.18Recertification/Reassessment (RRR or RD) Procedure

The RRR for AAP cases with a child under 21 years of age is due every two years, beginning from 
the date of the signed AD 4320 (The adoption SW will provide the date the AD 4320 was signed on 
the AAP 2). If the family does not submit the reassessment documents, the AAP benefits must 
continue at the same rate reflected on the last AD 4320 and the AAP 2 as long as the child remains 
eligible for benefits. AAP cases not receiving a payment have the same requirement.
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Note: 

When determining the RRR date, the policy makes no reference to the initial AD 4320, but 
states when the AD 4320 was signed. When a new AD 4320 is signed the next RRR date is two 
years from the date of the most recently signed and dated AD 4320. 

A completed RRR may contain the following forms in the eligibility case file:

• AAP 2 signed by the Service Program Post Adoption Supervisor (when a new rate is approved),

• AAP 3,

• AAP RRR Summary (SCD 2249),

• SCD 1948 when requesting direct deposit, and

• SCD 196 with the MC 194 (when no SSN is on file).

Exception:Exception:

Adoption SW may request an RRR cycle change when there are multiple children in the same 
adoptive home. Payment instructions will be shortened to align with the next siblings RRR. This 
is a courtesy reminder an does affect the AAP benefits.

Medi-Cal Only Redeterminations 

The CalWIN Medi-Cal (MC) RRR due date occurs yearly. No additional forms are required because 
AAP rules supersede MC requirements. Only the MC RRR queue must be ran yearly in CalWIN 
while the AAP case is still active.
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The RRR Process for AAP 

Stage Who Action

1. Continuing FC EW Sends to the adoptive parent(s) the RRR packet 60 to 90 days prior to 
the RRR expiration month. The packet includes:

2. Adoptive Parent(s) Returns the completed forms in the self addressed stamped envelope to 
the adoption service unit. 

3. Post Adoption Social 
Worker

When there is a change in benefits completes the following:

• AAP 2 with approval of the post-adoption SWS 

Sends the recertification packet to the assigned FC EW. The packet 
must contain the following:

4. Continuing EW Must complete the RRR process and the SCD 2249 prior to the end of 
the two-year recertification period even when the RRR packet is not 
received. There are no required documents when the RRR packet is not 
returned. 

The above process applies to county initiated AAP. For the RDSS RRR process see [Refer to “Oak-
land Regional Office of the Department of Social Services Adoption Service Bureau 
[EAS 35325],” page 37-18].

The following chart outlines the steps for completing the RRR process:

• “RRR Cover Letter for AAP” (SCD 2256)

• Deletes the CalWIN generated “Redetermination Mail In Letter” 
(CSC 36)

• AAP 3,

• AD 4320, 

• When payments are warrants sends an SCD 1948,

• When no SSN on file sends an SCD 196 with the MC 194, and 

• Self addressed stamped envelope.

• SCZ 33B,

• AAP 2 (when there is a rate change), and

• AAP 3.

Note:
The child’s new Social Security card after adoption finalization 
has occurred is retained in the case file and added to the child’s 
Demographic in CalWIN.[Refer to “Continuing FC EW 
Responsibilities and Documentation,” page 37-11].
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AAP RRR Documentation

In order to consider the RRR complete, the FC EW must ensure the form “AAP RRR Summary” 
(SCD 2249) is completed and sent to IDM. The summary consists of the following checklist and 
information:

• AAP 2 with post-Adoption Supervisor and DFCS SSPM signature when a SCI is granted,

• AAP 3 with adoptive parent(s) signature(s), 

• Verified there is no age related increase within 6 months of RRR,

• If there is an age related increase within 6 month, verify second AAP 2 is received. Both AAP 2s 
must have the signature of adoption SWS,

• For Dual Agency Children under 3 years old, two AAP 2 instructions,

• Initiated RRR in CalWIN for AAP & Medi-Cal and verified end of certification period matches 
payment instructions, and

• Add CalWIN Case Comments.

37.18.1 When Payment Instructions Change Between RRR Periods or When 
the RRR Period is Expired

Changes related to age, SCI, dual agency rate (DAR), out-of-home placements and involuntary 
removal may occur in between the RRR period (even if this is an expired period). The following chart 
lists the SW and FC EW requirement:

Change FC EW Responsibility SW Responsibility

The child’s age changes 
and warrants an increased 
payment. 

Upon AAP parent request, sends 
the RRR packet and waits for new 
AAP 2. 

Receives and processes the request. 
Forwards new payment instruction to the 
FC EW through the end of the existing RRR 
period. Advises if a new AD 4320 has been 
signed

An SCI is requested or the 
SCI amount changes.

Waits for new AAP 2. The RRR 
period changes in this situation 
because a new AD 4320 is signed.

Evaluates or re-evaluates using standard 
SCI procedures. Forwards new payment 
instruction to the FC EW through the end of 
the existing RRR period. Advises the date 
the new AD 4320 was signed
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Child is under 3 years of 
age and now receiving 
early start intervention 
services and as a Dual 
Agency Child (DAC). 

Waits for Regional Center 
verification letter and two new AAP 
2 instructions:

• First AAP 2 includes instruction 
to pay the early start rate.

• Second AAP 2 includes 
instruction to discontinue the 
rate at age 3 and pay the basic 
rate.

The RRR period does not change 
in this situation.

Evaluates for early start rate by using 
standard procedures. Forwards two new 
payment instruction to the EW. The first 
AAP 2 must show the new higher rate. The 
second set of instructions must discontinue 
the child and return to the basic rate the 
month the child turns 3 (in case the client 
fails to compete the next RRR).

Child receiving the early 
start intervention rate is 
turning 3 years old and is a 
DAC.

Follows new instructions provided 
if the child is eligible to receive the 
dual agency rate. If no new 
instructions are provided, the rate 
is reduced back to the basic rate 
based on the second AAP 2 
previously received. There is no 
change to the RRR period.

Evaluates for the Dual Agency Child rate 
plus supplement based on existing 
procedures. Sends new payment instruction 
to the FC EW through the end of the 
existing RRR period.

Child is no longer a 
regional center client and 
is no longer eligible for the 
Dual Agency Rate (DAR).

Waits for new AAP 2. The RRR 
period changes because a new AD 
4320 must be signed. 

Receives notification that the child is no 
longer a regional center client. Sends AAP 
2 to FC EW includes the date the new AD 
4320 was signed.

Child is voluntarily placed 
in a Group Home which 
cannot exceed 18 months 
per episode. 

Waits for new payment instructions 
based on the child’s situation. The 
AAP 2 includes the duration of the 
GH placement. This is a new RRR 
period because a new AD 4320 
must be signed when the child 
returns to the adoptive parents 
home. 

Provides AAP 2 for the duration of the 
placement. When the child returns to the 
adoptive parent the adoption SW must 
obtain a new AD 4320 when the GH rate 
has expired. SW will provide the date the 
new AD 4320 was signed.

Child is involuntarily 
removed.

E-mails the adoption unit and waits 
for new instruction to discontinue 
AAP or to pay the basic rate. The 
RRR period does not change in 
this situation.

Provides payment instructions to the FC 
EW to either discontinue AAP benefits or 
pay the basic rate.

Change FC EW Responsibility SW Responsibility
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Youth turns 18 or 21 years 
of age or any age between 
18 or 21 based on the SW 
assessment. 

Note: Youths eligible for 
extended benefits under 
the AB 12 program may 
have their benefits 
terminated at the request 
of the SW when they are 
not participating in one of 
the five predication 
requirements for the EFC 
program.[Refer to “AAP 
Requirements,” page 
39-31].

The AAP benefits must be 
discontinued at the time the child 
turns 18 or 21 years old. 

Youth terminating AAP benefits at 
18 are eligible for Continuous 
Medi-Cal Eligibilty (CEC) and 
follows the current SB 87 packet 
which includes the CCFRM 604 
and the MC 355 is sent prior to 
discontinuing Medi-Cal benefits.

No AAP SW requirement is 
needed. 

Note:
If the youth is adopted 
under the NMD adoption 
program the youth is 
eligible for the FFCC 
Medi-Cal program until 26 
years old. 

Provides payment instruction to the FC EW 
to continue paying AAP benefits otherwise 
benefits will discontinue at 18.

Youth turns 18 and eligible 
for CEC

60 days before CEC is to expire an 
SB 87 packet which includes the 
CCFRM 604 and the MC 355 is 
sent. 

When the SB 87 packet is returned 
and requesting only Medi-Cal for 
the youth, Packet is sent to VMC. 

When the SB 87 packet is returned 
and requesting Medi-Cal for the 
family the packet is sent to AAC.

SW informs family Medi-Cal is expiring and 
apply for Medi-Cal at district office.

Change FC EW Responsibility SW Responsibility
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37.19Notice Of Action NA 791

The revised Notice of Action form NA 791, with the NA Back 9, is used for communication with the 
prospective or adoptive parents regarding actions on the child’s AAP case. This form replaces 
CalWIN auto-generated forms CSC 18, 19, 20, 21, 22, 23, 39, 42, 99, 100, 101, and 102.

The FC EW must:

• Send the NA 791 to the adoptive parent(s) for granting, denying, restoring and changing rates on 
the case AND provide a copy of the NA 791 to the post-adoption unit and the RDSS.

• Send NA 791 for any non-Administrative overpayments AND provide a copy to the post-adoption 
unit and RDSS.

• Send a timely NA 791 for discontinuances and decreases AND provide a copy to the 
post-adoption unit and RDSS.

• Send a NA 791 between sixty (60) to ninety (90) days prior to the ending date of payment AND 
provide a copy to the post-adoption unit and the RDSS.

• Send a NA 791 prior to discontinuing the child from Medi-Cal.

Youth turns 21 and 
benefits and Medi-Cal is 
discontinuing.

60 days before Benefits and 
Medi-Cal is discontinuing and SB 
87 packet which includes the 
CCFRM 604 and the MC 355 is 
sent.

When the SB 87 is returned and 
requesting only Medi-Cal for the 
youth, packet is sent to VMC. 

When the SB 87 packet is returned 
and requesting Medi-Cal the family 
the packet is sent to AAC.

Note:
If the youth is adopted 
under the NMD adoption 
program the youth is 
eligible for the FFCC 
Medi-Cal program until 26 
years old

SW informs family Medi-Cal is expiring and 
apply for Medi-Cal at district office

Change FC EW Responsibility SW Responsibility
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The NA 791 is subject to State Hearing requests. FC EWs must print and retain a copy of any altered 
NA 791 in the IDM case file AND provide a copy to the post-adoption unit and RDSS.

37.20Age-Related Increase [CCR Sections 35343(b)(2)(B) and 
35343(b)(2)(C)]

37.20.1 Age Related Increases

Initial AAP agreements signed on or after January 1, 2010, are no longer eligible to receive an AAP 
age related increase. However, a family may still request an AAP benefit increase based on the 
reassessment of the child’s needs and the circumstances of the family. The benefit increase is not to 
exceed the state-approved foster family rate and any applicable SCIs the child would have received 
had they remained in foster care. Initial agreements signed prior to January 1, 2010, continue to be 
eligible to receive AAP age related increases upon request.

It is the adoptive families responsibility to initiate an age-related increases. The request can be made 
by phone, in writing or by e-mail. Once requested the FC EW must send the age-related request to 
the post-adoption SW to approve the increase. Payments are issued at the same rate level as 
AFDC-FC, including CNIs. [Refer to “Adoption Assistance Program (AAP) Rates Effective 7/1/2015,” 
page 3-58]].

When the request for an age-related increase is made prior to the child’s birthday, the effective date 
will be the first day of the month the child turns the specific age. If the request is made after the 
child’s birthday, the effective date will be the first day of the month following the date of request. An 
amended AAP agreement must be signed by the AAP parent(s) and a new AAP 2 is required. 

Note: 

When the AAP 2 instructs the age-related increase to begin mid-month, it must be returned to 
the post-adoption SW for correction. AAP 2s that include SCIs and GH placements can be 
pro-rated. 

37.21Dual Agency Rates (DAR)

The California Department of Social Services (CDSS) provided information regarding the new dual 
agency rates, effective July 1, 2007, for children who are served by both California Regional Centers 
and California Child Welfare and Probation Agencies. These are children receiving Aid to Families 
with Dependent Children-Foster Care (AFDC-FC), Adoption Assistance Program (AAP) or Kinship 
Update #22-09Page 37-34



Medi-CalFoster Care 37. Adoption Assistance Program [EAS 35325 - 35352.2]
Guardianship Assistance Payment (Kin-GAP) benefits; For more information regarding Dual Agency 
[Refer to “Dual Agency Children (DAC) [W&IC Section 11464 (c)(1)],” page 27-14] and for Dual 
Agency Rates [Refer to “Santa Clara Foster Care Rates,” page 3-57]]. 

New AAP cases, where the child was already in receipt of the DAR while in FC, a Regional Center 
Letter is not required for the FC EW case file. The adoption SW will keep the original letter from the 
FC case and transfer it to the AAP service case (SW case file). The AAP 2 will reflect the DAR rate. 

During the reassessment period or at the request of the adoptive parents the adoption SW can 
approve the youth for the DAR. The rate change can be negotiated back to the date of the request, 
however, a new AAP 2 with the effective date is required. 

DAR are always paid to the adoptive parents. These rates are subject to the annual CNI increases 
July 1 of each year without a new AAP 2. When a youth is eligible for the DAR they is no requirement 
for a new reassessment, however, the adoption SW may assess the child’s need and either increase 
or reduce the rate. When there is a rate change the adoption SW must provide new AAP 2.

Children Under Three Years Old

Children under three years old are eligible to receive the California Early Start Intervention Services 
Act (CESISA) rate when they are not yet determined to be developmentally disabled.The rate is 
lower than the DAR. To avoid an overpayment the adoption SW must provide two AAP 2s, one for 
the CESISA rate and one for the basic rate until a determination for the DAR has been approved. 
Children under the age of three years old are eligible for the DAR but are not eligible for the dual 
agency supplements until they have reached the age of three. 

Note: 

Whenever there is a change to the AAP rates, a new AAP 2 is required except for the CNI. 

Dual Agency Supplements (DAS)

In addition to the DAR, dual agency children are also eligible for the DAS not to exceed one 
thousand dollars ($1,000) per month. These rates are only for dual agency children three years of 
age and older. The supplements has four rate levels, ($250, $500, $750, and $1000) based on the 
assessed severity of the dual agency child’s conditions. For AAP children the adoption SW must 
make the assessment and provide new AAP 2 instructions. 

Documentation Required for Payment

The following documents are required for payment but are maintained in the adoption service file. In 
order to pay the DAR, the FC EW only requires a new AAP 2 with an effective begin date, but the 
following documents must be maintained in the adoption service file:

• “Supplement to the Dual Agency Rate – Multiple Questionnaire Worksheet”(SOC 835),
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• “Supplement to the Rate Eligibility Form” (SOC 836),

• “Supplement to the Rate Questionnaire” (SOC 837), and

• “Dual Agency Rate and/or Supplement Authorization (SCZ 4).

Note: 

All DARs are subject to the annual CNIs without a new AAP 2, however, the DASs remain the 
same. 

37.22Out-of-Home Placements

Out-of-home placements occurs when a child is in out-of-home care to treat a condition that the 
County (post-adoption SW) determined exists. The placement may be voluntary or involuntary 
depending on the situation. The County shall conclude that the child would have been placed in the 
same out-of-home care facility if the child had not been adopted. There must be a plan to return the 
child to the adoptive family and the adoptive family should actively participate in family reunification. 
The County must determine if the placement facility is:

• Necessary to meet the child’s needs,

• Has the appropriate state license,

• Able to meet the child’s needs appropriately, and

• The appropriate rate classification level to meet the child’s needs.

When a child or youth is in out-of-home placement the county that is financially responsible for 
making the AAP payment is responsible for the provision of mental health assessments and mental 
health services. 

The adoptive parents may place a child in an out-of-state facility that is not on the CDSS certified list 
and SSA will still cover the cost of the placement. However, the facility must meet the requirements 
under the W&IC Section 16121(b). The post-adoption SW must review the standards before 
approving payments.

Note: 

When the AAP parents places a child with a relative with-in or out of the state of California, the 
benefits will continue to go the adoptive parents. The AAP parents cannot authorize payments 
to a relative or a person who is not named on the AD 4320. 
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37.22.1 Voluntary (Out-of-Home) Placements 

When the need for an out-of-home placement occurs, the placement is defined as an “episode.” 
Episodes are restricted to a maximum of 18 months. The cost of the voluntary placement is paid 
directly to the facility or Group Home (GH). There is no basic rate paid to the adoptive parent during 
the period of out-of-home placement. The duration of the episode must be documented on the  
AAP 2. The adoption SW will provide a new AAP 2 to cover the out-of-home placement. A new  
AD 4320 is required when the child or youth is placed out-of-home and when the child or youth 
returns to the adoptive parent’s home.

It is the AAP parents responsibility to pay the GH. Since there is no guarantee the adoptive parent 
will forward the payment to the GH, it is this Santa Clara County’s policy to issue the benefits directly 
to the GH.

Upon the child’s return to the adoptive parents’ home, a new AD 4320 must be signed reflecting the 
AAP benefit amount and a new AAP 2 is provided to the FC EW, not to exceed the state-approved 
foster family home rate, eligible SCI rate or dual agency rate and any applicable supplemental rates.

Note: 

Voluntary placements must be reassessed when the youth turns 18 during the out-of-placement 
episode. A new episode can be approved before current the episode has expired. 

37.22.2 In-State Voluntary Placements

In-State voluntary placements made by adoptive parents must be approved by the post-adoption 
SWS. The following applies:

• The DFCS post-adoption SWS must approve the placement prior to the child being placed by the 
adoptive parents.

• The payment amount available is the state-approved foster care facility rate for which the child is 
eligible and cannot maximum amount equal to RCL level 14.

Out-of-State Voluntary Placements

Out-of-State voluntary placements requested by adoptive parents must be approved by the county 
prior to the child being placed. The following applies to out-state placements where the adoptive 
parents no longer living in California:

• The DFCS post-adoption SWS must approve the placement prior to the child being placed.

• The out-of-state facility or home must meet the same licensing standards as an in-state facility.
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• The out-of-state rate must be verified by the state. 

• The maximum payment amount available is the California RCL level 14.

Required Forms

The FC EW must obtain the following forms from the adoption SW for the out-of-state placement 
when not placed with the ICAMA process:

• “Payment Instructions Adoption Assistance Program” (AAP 2) with the duration of the episode.

• “Reassessment Information-Adoption Assistance Program” (AAP 3)

Note: 

For ICAMA placements [Refer to “Interstate Compact on Adoption and Medical Assistance 
(ICAMA),” page 37-44].

Placement Requirements

DFCS verifies that a child placed out of the State of California must be in either of the following:

• The approved home of a relative, or

• A family home licensed by State’s appropriate community care licensing agency, 

• An appropriately licensed child care facility, or

• A certified out-of-state group home approved by the California Interstate Compact Administrator.

The proposed placement must meet all of the receiving State’s laws and requirements.

Note: 

If the child or youth is placed with a relative, the AAP benefits may still go directly to the adoptive 
parents. The post-adoption SW must approve discontinuance of AAP benefits. 

37.22.3 Involuntary Placements

In an Involuntary Placement situation (the child/youth become court dependent under DFCS or JPD), 
the child has been removed from the AAP parent’s home. The AAP parent is still entitled to receive 
the basic AAP rate for the child. The basic rate is intended to be for the AAP parent(s) to maintain a 
bed or bedroom for the child, transportation to see the child, and any incidentals the child may need 
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while in the group home, etc. The new placement of the child is paid out of a Foster Care case. 
When the AAP case remains open and benefits are continued a referral to the Department of Child 
Support Services (DCSS) is necessary on the Foster Care case.

In the case of Ward’s (602’s/450’s), if an out-of-home placement is paid by another agency, the 
maximum AAP benefits must be either:

• The age-related, State-approved basic foster family home care rate, or

• The adoptive parent’s actual share of cost for support of the child, whichever is greater, but not to 
exceed the foster family home rate the child would have received.

The adoptive parent(s) may continue to receive AAP benefit whether or not they are participating in 
family reunification services. However, the county may collect child support payments from the 
adoptive parent but only up to the amount of AAP benefits paid to the adoptive parents. 

Note: 

Agency approval and oversight of AAP benefits is not required nor may the county request a list 
of expenditures or an accounting of how the AAP benefits are used to meet the child’s/youth’s 
needs,

37.22.4 CalWIN and Out-of-Home Placements

In CalWIN the FC EW must verify the GH or facility is listed in the Foster Care Provider Table. This is 
a requirement from the Fiscal Department to keep track of all facilities that receive payments. 

The following procedures must be used when an AAP child is in an out-of-home placement:

STEP Who ACTION

1. Post-AAP 
SW

• Forwards an AAP 2 with out-of-home placement to FC Clerical Basket.

2. FC Clerical • IDs the AAP 2,
• Forwards a copy to the assigned FC EWS.

3. FC EWS • Makes a copy of the AAP 2.
Note:

The AAP 2 must have a “Date of Reassessment” which will indicate the last 
date of payment to the facility. When that date is not present it must be 
returned to the post-Adoption Unit and corrected before sending it to the FC 
EW. 
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37.23AAP Wraparound Services

AAP youths are approved for Wraparound no more than 18 months at a time. The youth may stop 
receiving Wraparound services during the 18 month period and resume Wraparound services under 
the same 18 month period. AAP child or youth must be subject to the following requirements: 

• The child was adopted in Santa Clara County (SCC). 

• The child has been adopted through SCC is at risk of being voluntarily placed in out of home care 
at a treatment facility with an RCL 10-11 or higher. 

• The child is eligible for AAP under an existing or deferred agreement. 

When an AAP child or youth under a deferred agreement and is approved for Wraparound Services, 
AAP benefits must be either reinstated, thus a new AD 4320 is required. 

Note: 

For more information regarding the Wraparound program see [Refer to “Wraparound Program,” 
page 25-1]]. 

4. FC EW • Reviews the request to be certain it does not exceed 18 months.

• Checks the Search For Provider in CalWIN to be sure the provider has been 
added to the CalWIN reference tables.

• If the Provider does not exist in CalWIN sends an email to “FC Providers” Inbox to 
add the provider.

• Completes the Collect Authorized Representative Detail Window, with “Type: 
Authorized Representative for Issuances.”

• Updates The Collect Case Summary Detail selected “Case Payee” tab and 
adds an “Effective End Date” as the last day of the previous month. This will avoid 
sending GH rates to the AAP parents. 

• Updates the AAP Detail Window with the Negotiated AAP amount (see CA 309).

Note:
When placement has ended, the FC EW must remove the “Effective End 
Date” from the “Case Payee” so benefits will return to the AAP parents.  

STEP Who ACTION
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37.23.1 Change in Legal Guardianship

When there is a change in legal guardianship and the AAP does not plan to reunite with the child; the 
action of guardianship does not terminate a parent’s parental rights. If the adoptive parent(s) 
continues to support the child, they may continue to receive AAP benefits. Agency approval and 
oversight is not required nor may the agency request a list of expenditures or an accounting of how 
the benefits are used. However, the county is not prohibited from seeking child support payments up 
to the amount of the AAP benefits.

37.24Adoptive Placements for Dependent Children Legally Free 
for Adoption [CCR Section 80007(a)(13)]

Dependent children who are legally free for adoption may be placed in an approved prospective 
adoptive home regardless of whether or not that home is licensed or is an approved foster family 
home (FFH) or family home of a foster family agency (FFA).

The following conditions apply for dependent children legally free for adoption and who are placed in 
a prospective adoptive home:

• Licensure or approval as a FFH is NOT REQUIRED when a child is legally free for adoption. The 
approved adoption home study and the agency supervising the placement meets this 
requirement.

• The adoption agency to whom the child is referred has exclusive, care, custody, and control of the 
child until the adoption petition is granted. [WIC Section 366.26(j) and Family Code Section 8704]

• The adoption agency selects suitable adoptive parents for the child from approved applicants.

• The approval process with adoptive applicants is an acceptable alternative to licensure or 
approval as an FFH or Foster Family Agency (FFA).

Note: 

It is the Adoption Social Worker who makes these determinations. The Adoptive Placement 
Agreement must be signed.

AAP Payments To A Child Who Is Legally Freed For Adoption [WIC 35341(a)(1)]

A child who is legally freed for adoption must have a signed adoptive placement agreement in order 
to receive AAP benefits. An eligible child must have before or at the time the adoption is finalized and 
a signed AD 4320 with either of the following:
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• A specified payment amount, or

• A deferral agreement.

Foster Care Payments To A Child Who Is Legally Freed For Adoption and Resides In A 
Certified Family Home or FFA [WIC 35341(a)(1)]

Once an Adoptive Placement Agreement (AD 907) and the Adoption Assistance Agreement 
(AD 4320) is signed, the FFA is no longer eligible to receive Foster Care payments. Thus, the 
placement is no longer qualified to receive the services provided under the guidance of the FFA.

No agency may use FFA treatment rate or a payment made to a certified home by a FFA on behalf of 
the child for purposes of calculating the maximum AAP benefits for which the child is eligible. 

If the child requires additional services provided by an FFA, the State recommends that the 
placement continues as FFA placement funded by Foster Care rather than signing the AD 907 and 
AD 4320 for approval of AAP benefits.

37.25Discontinuance of Adoption Assistance Payments

Once a child is determined eligible to receive AAP, he or she remains eligible and the payment 
continues, at the same rate, unless one of the following occurs:

• The youth has attained the age of 18 or 21.

• When eligible and participating in extended benefits under the AB 12 program and the adoption 
SW determine the youth is no longer participating in the AB 12 program. A new AAP 2 is required. 

• The adoptive parents are no longer legally responsible for the support of the child. This would 
apply if parental rights were terminated or the child becomes an emancipated minor, marries or 
enlists in the military. A new AAP 2 is required. 

• The adoption SW determines the adoptive parents are no longer providing support to the child. 
Support may include any type of financial contributions, maintaining a room for the child, covering 
the costs for clothing, personal incidentals, tuition, therapy or other expenses related to the child’s 
care. A new AAP 2 is required. 

Note: 

The determination for the above reasons must be made by the adoption SW. If information 
regarding possible ineligibility is received by the FC EW it must be forwarded to the Adoption 
Social Worker for a final determination. FC EW cannot terminate AAP benefits without the 
adoption SW or SWS approval unless the youth has reached the age of ineligibility (18 or 21).
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It is the adoptive parent/s responsibility to immediately inform the county when any of the following 
occur:

• Change in mailing address and/or state of residence,

• The child/youth is no longer residing in the family home,

• The adoptive parents are no longer providing any type of support to the child/youth,

• The adoptive parents are no longer legally responsible for the support of the child/youth,

• The youth is no longer participating in the extended benefits program (EFC), and

• The child/youth is placed in foster care.

37.25.1 Adoption Assistance No Longer Requested or Deferred Agreements

Adoptive parents can request benefits to be terminated or deferred at any time during the eligible 
period. When benefits are deferred they can be reinstated at any time during the benefits eligibility 
period. If assistance is no longer requested by the adoptive family, the Adoption Social Worker will 
provide the FC EW with the following copies:

• Payment Instructions Adoption Assistance Program (AAP 2), 
• Reassessment Information-Adoption Assistance Program (AAP 3),
• AAP Recertification Face Sheet SCZ 33B (optional).

The FC EW must terminate payments and send the “AAP Notice of Action” form (NA 791). A copy of 
the NA 791 must be sent to the adoption SW and to RDSS.

Note: 

The FC EW must confirm Medi-Cal benefits are not requested. 

When payments are discontinued because of age or by request, the AAP child or youth must be 
evaluated for another Medi-Cal program under the SB 87 policy before discontinuing Medi-Cal 
benefits. For rules regarding the SB 87 policy see the [Refer to “SB 87 - Medi-Cal Eligibility 
Determination Process for Cases Discontinued From Foster Care,” page 34-44]].

The SB 87 packet must include the Application for Health Insurance (CCFRM 604) and the Medi-Cal 
Request for Information (MC 355). When the SB 87 packet is returned, the packet is sent to VMC 
when Medi-Cal is only requested for the child/youth, or the packet is sent to AAC when Medi-Cal are 
requested for the family. 
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Because of AAP confidentiality rules, the AAP case cannot be used by district office. Medi-Cal only 
benefits cannot remain in the adoption CalWIN case when the adoptive service file or the 
post-adoption social worker has discontinued services unless the child or youth is still under the 
Continuous Eligibility Child (CEC) period.

37.26Interstate Compact on Adoption and Medical Assistance 
(ICAMA)

37.26.1 ICAMA [WIC Section 16170 through 16177]

ICAMA is an agreement between States that provides interstate cooperation to protect the interest of 
special needs children who receive Adoption Assistance Program (AAP) benefits and health care 
services when the child(ren) move with their adoptive family to another state. Not all states are 
members of ICAMA. 

Verification of ICAMA States can be found on the “Association of Administrators of the Interstate 
Compact on Adoption and Medical Assistance” (AAICAMA) website at http://aaicama.org/cms/. 
AAICAMA keeps the most current up-to-date list of ICAMA state members and provides the contact 
information (i.e. contact name, address, and telephone numbers). There were 49 states and the 
District of Columbia who were members of ICAMA. The State of New York is an Associate Member 
and the State of Wyoming is a non-member. 

California became a member of ICAMA in May 2001. The California Department of Social Services 
(CDSS) and the Department of Health Services (DHS) are State co-compact administrators of the 
ICAMA. State administrators work with the Association of the compact for all member States in 
accordance with ICAMA bylaws, procedures, and forms. All member States must comply with 
ICAMA procedures and use only approved ICAMA forms.

ICAMA Electronic System and Forms

All states participating in ICAMA, except for California and New York, use the ICAMA electronic system 
to send forms/referrals to other states. No wet signatures will be present on these documents as they 
are sent electronically, meaning they are considered “electronically signed”. Only California and  
New York continue to manually complete forms and provide wet signatures. New York is the only state 
an EW may request a wet signature from.

Contact Information for AAICAMA

AAICAMA 
c/o APHSA 
1133 19th Street, NW  
Washington, DC 20002 
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Phone (202) 682-0100 
Fax (202) 289 6555 
AAICAMA website: https://aaicama.org/cms/

California ICAMA Administrator

Telephone: (916) 571-2460 
ICAMA Message: (916) 571-2463 
Email Address: ICAMA@DSS.CA.GOV or Lavon.Surgick@DSS.CA.GOV

Address

ICAMA Deputy Compact Administrator 
Adoptions Policy & Support Unit 
8880 Cal Center Drive, Suite 330, MS 19-30 
Sacramento, CA 95826(

Federal Kin-GAP and ICAMA [Sections 473(b)(3)(C) of the Social Security Act]

Effective October 7, 2008, Public Law 111-351 added provisions to the Social Security Act to include 
Kinship Guardianship Assistance Program (Kin-GAP) as a third category of assistance under Title 
IV-E (federal funded) along with FC and AAP. This provision included federally recognized tribes 
beginning October 1, 2009. The provision added the requirement for Medicaid coverage for 
child/youth eligible for Title IV-E Kin-GAP. Children receiving Title IV-E Kin-GAP must be 
automatically eligible for Medicaid the same as AAP children/youth without a separate Medicaid 
application or an annual Medicaid eligibility redetermination. Thus, this population is categorically 
eligible for Medi-Cal in the state of California and must follow the same requirements as the AAP 
ICAMA program. This provision includes both initiating and responding ICAMA requests. 

The ICAMA Form 7.01 is modified to include Title IV-E GAP (federally funded Kin-GAP). When the 
Kin-GAP child has a change address, the SCD 2339 must be sent [Refer to “Change of Address 
Within California,” page 37-27].

These children or youth will use the Medi-Cal aid code 4T or 4S, until the provides an appropriate aid 
code.

Note: 

There is no requirement for non-federal Kin-GAP children/youth to automatically receive the 
same Medicaid services. 
Update #22-09Page 37-45



page 37-46Foster Care 37. Adoption Assistance Program [EAS 35325 - 35352.2]
37.26.2 ICAMA Required Forms

Effective June 2022, AAICAMA has obsoleted use of the forms with an asterisk (*).

The following are the forms used for the ICAMA process:

ICAMA Form # Description Distribution

7.01 Revised form name to: 
California and New York 
Request for Medicaid Case 
Activation

• Original and 1 copy to ICAMA Administrator
• 1 Copy to adoptive parent
• 1 Copy to case file

7.02* Notice to Families 
 

• Original to ICAMA Administrator
• 1 Copy to adoptive parent(s)
• 1 Copy to case file

7.02b* Important Information for 
Families

• 1 Copy to the adoptive parent(s)

7.5 Revised form name to:  
Case Updates: Cases 
opened with ICAMA Form 
6.01 or 7.1 

• Original to sending state
• 1 Copy to receiving state
• 1 Copy to ICAMA Administrator
• 1 Copy to adoptive parent(s)
• 1 Copy to the case file 

7.5 Additional* Additional (only to be used in 
conjunction with the ICAMA 
7.5)

• Original to sending state
• 1 Copy to receiving state
• 1 Copy to ICAMA Administrator
• 1 Copy to adoptive parent(s)
• 1 Copy to the case file 

7.5b* Important Information 
ICAMA Professionals

No distribution

SCD 75 Title IV-E Foster Care and 
Adoption Assistance 
Children Residing Outside of 
California

• Original to receiving state
• 1 Copy to case file

Reminder:

All states participating in ICAMA, except for California and New York, use the ICAMA system to 
send forms/referrals to other states. No wet signatures will be present on these documents as 
they are sent electronically, meaning they are considered “electronically signed”. Only California 
and New York continue to manually complete forms and provide wet signatures. New York is 
the only state an EW may request a wet signature from.
Update #22-09Page 37-46



Medi-CalFoster Care 37. Adoption Assistance Program [EAS 35325 - 35352.2]
ICAMA Form 7.01 - California and New York Request for Medicaid Case Activation

This form notifies the new resident State that a child who has a signed adoption assistance 
agreement with a California agency has moved from California to that State and is eligible for 
Medicaid. This form provides information related to the child, his/her parents, eligibility, and current 
residence.

The child’s social security number must be used when completing this form regardless if the County 
is using a psuedo number in CalWIN. The social security number is necessary for the host State to 
activate Medicaid. Use of the social security number in another State will not interface with the 
California MEDS system.

ICAMA Form 7.5 - Case Updates: Cases Opened with ICAMA 6.01 or 7.1

This form provides notice that an adoption has been finalized; that the child has reached the age of 
majority; that the family has moved to another address in state; or that the family has moved to 
another state. This form may be completed by either the adoption assistance state or the new state 
of residence.

Title IV-E Foster Care/Kin-GAP and Adoption Assistance Children Residing Outside of 
California (SCD 75)

This form is a cover letter to the receiving State that identifies the child’s eligibility for Medi-Cal 
(Medicaid) and the necessary steps for billing California.

37.26.3 CDSS ICAMA Responsibilities 

California Department of Social Services (CDSS) works with officials in California and other States to 
facilitate the provision of health care benefits and services for adopted children. CDSS monitors and 
enforces compliance with ICAMA guidelines and procedures. In addition CDSS acts as a liaison for 
Counties, adoptive families, and the AAICAMA.

37.26.4 DHCS ICAMA Responsibilities

Department of Health Care Services (DHCS) works with counties to ensure the activation, closure, 
or modification of a child’s Medi-Cal case, as appropriate. DHCS provides confirmation of changes in 
health care benefits and services for the child. Once the incoming ICAMA forms are reviewed DHS 
forwards to local County agencies.
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37.26.5 Definitions Which Apply to ICAMA

Adoption Assistance State

The Adoption Assistance State is the state that signs the Adoption Assistance Agreement regarding 
benefits to a particular child(ren). It is referred to as the “Sending State.”

Resident State

The Resident State is the state in which the child currently lives. It is the state obligated to provide 
Medicaid/Medi-Cal to the child and is referred to as the “Receiving State.”

37.26.6 When To Apply ICAMA

ICAMA applies to an AAP or Federal Kin-GAP child who:

• Moves across state lines, or
• Is initially placed out of state for adoption, or
• Is in residential treatment in a state other than the Adoption Assistance state.

37.26.7 County Responsibility

The County must process both incoming and outgoing ICAMA requests.

Incoming requests are received by the Foster Care Program Coordinator. The request is forwarded 
to FCE for processing. Once the proper documentation has been received by FCE it is assigned to 
an Intake FC EW.

Making Contact with Another State or County

If there are questions on a case or a form is needed, the Intake and Continuing EWs may reach out 
directly to individual ICAMA state contacts. Individual state contact information is available via 
https://aaicama.org/cms/ The most recent California county contact list is saved to the 
S:\Sharelib-DFCS\EW Tools\Resource\Contact List folder.

37.26.8 Outgoing ICAMA Process

When a change of address is sent by the adoptive parents or IV-E Kin-GAP guardian it must be 
reported to the Adoption SW Unit or the assigned SW prior to initiating the ICAMA. Outgoing 
requests are processed by the Continuing FC EW. When a change of address has been validated by 
either the Adoption SW or the signing of the SCD 2339A, the FC EW will prepare the ICAMA packet. 
The packet is then forwarded directly to the state of residence contact and a copy sent to the 
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Out-of-State Placement Policy Unit in Sacramento.  
FC EWs will initiate an outgoing ICAMA request using the following process:

If the... Then FC EW...

Adoptive Parent calls to report a move 
and the move has not been verified, 

Will mail the “Adoptive Parent Address Verification Form”  
(SCD 2339A). The address is not updated until the SCD 2339A is 
received. Benefits may be placed on hold until the validation is 
received. 

Legal Guardian calls to report a move 
and the move has not been verified, 

Will mail the “Guardian Address Verification Form” (SCD 2339). 
The address is not updated until the SCD 2339 is received. 
Benefits may be placed on hold until the validation is received.

Adoption SW or the DFCS SW calls to 
report a change of address for the 
adoptive family,

Update the address and initiate the ICAMA process. 

Adoptive parent or Legal Guardian 
calls to report a change of address 
which is verified by the adoption SW

Update the address and initiate the ICAMA process. 
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If the... Then...

(A) Child is Title IV-E 
(federally) Eligible,

1. Update the address and send the following documents to the adoptive 
parent(s):

2. Send the following documents directly to the receiving state ICAMA 
Administrator (contact information may be found on the AAICAMA website), via 
fax or e-mail:

3. Fax or email the following documents to the California ICAMA Administrator at 
ICAMA@DSS.CA.GOV: 

4. The following copies must be sent to IDM:

(B) Child is State Eligible 
(not Title IV-E),

The child does not qualify for Medicaid in the receiving state unless that state has 
a reciprocal agreement with California to provide health care services.

NOTE: EWs can verify which States have the “Cobra Option/Reciprocity” at the 
AAICAMA website (https://aaicama.org/cms/).

The family moves to a 
State that has Cobra 
Option/Reciprocity with 
all States or with ICAMA 
member States only,

Follow the procedures as indicated in (A) for Title IV-E eligible cases.

The family moves to a 
State that does NOT 
have Cobra Option/ 
Reciprocity,

The FC EW must advise the adoptive parents that the child will retain Medi-Cal 
eligibility in order to receive health care services from an out-of-state provider who 
is willing to accept payment under Medi-Cal.

Advise the adoptive parent(s) to apply for Medicaid in their new state as they may 
be eligible under a different program.

• A copy of the “California and New York Request for Medicaid Case Activation” 
form (ICAMA 7.01),

• “A copy of the most recent “Adoption Assistance Program Agreement” form 
(AD 4320) (request from the Post Adoption SW). 

• “Title IV-E Foster Care & Adoption Assistance Children Residing Outside of 
California” form (SCD 75),

• Completed original ICAMA 7.01, and 

• A copy of the most recent AD 4320.

Note:
EWs can access the respective State’s Compact Administrator via the 
AAICAMA website https://aaicama.org/cms/

• Completed ICAMA form 7.01 or 7.5
• A copy of the most recent AD 4320.

• ICAMA 7.01
• ICAMA 7.5
• AD 4320
• SCD 75
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Incoming ICAMA Process

In Santa Clara County the Foster Care Program Coordinator is the contact person for the State 
Compact Administrator. Incoming ICAMA requests are received by the Program Bureau and then 
forwarded to FCE. There may be instances where the FC Intake Supervisor may be contacted 
directly by the sending State. The following process describes how to address incoming ICAMA 
request:

Who Action Then...

FC Clerical Receives ICAMA request from 
any of the following:

• DHCS
• Out of State Agency
• FC Coordinator

Forwards ICAMA packet to Triage for review.

Triage Receives ICAMA packet from 
FC Clerical.

• Review packet for completeness.
• The ICAMA packet must contain the following 

forms:
- ICAMA 7.01
- Copy of the AAP or Kinship agreement or 

verification of AAP or Kin-GAP eligibility

If... Then...

Packet is 
complete,

Forward to FC Clerical for 
case assignment to Intake 
EW.

Packet is 
incomplete,

Follows the Escalation 
Process amending the 
steps as necessary.

Mail, e-mail or fax ICAMA request to:  
Deputy Compact Administrator 
Adoptions Policy & Support Unit 
100 Howe Avenue, Suite 260N, MS 19-30 
Sacramento, CA 95825 
Fax: (916) 574-2046

ICAMA@DSS.CA.GOV

FC Clerical Receives complete ICAMA 
packet from Triage.

• Assigns complete ICAMA packet to Intake FC EW 
for case processing.

• Forwards physical packet to assigned Intake EW.
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Intake EW • Receives ICAMA packet from 
FC Clerical.

• Establishes zero 
share-of-cost MC
- MC 250 must be 

completed at Intake by 
EW.

If... Then...

The child is (A) 
Title IV-E eligible,

Note: For 
Kin-GAP 
authorizes aid 
code 4T or 4S. 
Perform BLO. 

• Authorize MC in CalWIN 
under aid code 06 by 
performing BLO.

• Complete SCD 1296 to 
activate child in MEDS.

• Complete ICAMA 7.5 
form to notify the sending 
state that MC has been 
activated.

• Send approval NA 791.
• Forwards documents 

in-house IDM memo 
along with documents to 
EWS.

•

The child is (B) 
Non-Federal 
Eligible and the 
sending state has 
a reciprocal 
agreement with 
California,

• Authorize MC in CalWIN 
under aid code 4A.

• Complete SCD 1296 to 
activate child in MEDS.

• Complete ICAMA 7.5 to 
notify the sending State 
that MC has been 
authorized.

• Send approval NA 791.
• Forwards in-house IDM 

memo along with 
documents to EWS.

Who Action Then...
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37.26.9 ICAMA RRR Requirements

A Medi-Cal RRR must be performed annually on ICAMA cases. The Continuing FC EW or the 
Out-Stationed (OS) EW must initiate the following process for ICAMA RRR’s:

• Request proof that Adoption Assistance is still approved by sending the “ICAMA and ICPC Benefit 
Verification” form (SCD 36) to the initiating state. This can be done by e-mail, phone or written 
notification. 

• Complete and sign the MC 250 based on the information obtained from the initiating state.

The FC EW must communicate with the sending state to ensure the Medicaid for the AAP child is 
active.

If... Then...

The child is still in receipt of AAP 
benefits,

• Complete the RRR process.

The child is no longer in receipt of 
benefits,

• Follow the SB 87 process.

Note: 

Medi-Cal benefits must continue until the age of 18 or 21 even when no response is received 
from the initiating state unless it is determined the youth is no longer eligible for AAP benefits. 
The FC EW must notify the initiating state prior to discontinuing Medi-Cal benefits.

37.26.10 ICAMA Reporting Changes

The sending and receiving states must communicate changes using the “Case Updates” form 
(ICAMA 7.5). This form is used any time notification is received regarding a change of address, 
finalization of adoption decree, change in child’s name, termination of adoption, or change in 
eligibility.

When an AAP recipient family reports an address change to another state, the originating 
state/county is responsible to initiate the ICAMA process to the new state.

37.26.11 ICAMA Temporary Absence 

During a temporary absence from the state in which a child is receiving Medicaid, the responsibility 
for the provision of Medicaid does not transfer between states. The responsibility for providing 
Medicaid remains with the state in which the child’s parent/s reside. When an absence from a state 
is considered temporary, the obligation to provide Medicaid remains with the state that had the 
obligation prior to the child’s temporary absence. 
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There is no federal guidance on the number of days that constitutes a temporary stay, it is a matter of 
judgment that is worked out by the Adoption SW. In general a child’s summer vacation would be 
considered a temporary absence, as would a ten-day absence to receive medical care in another 
state. 

When the states cannot agree on which state is responsible for providing Medicaid during a 
temporary stay, federal regulations stipulate that the state where the child is physically present when 
the service was received is the state responsible for providing medical services. 

37.26.12 ICAMA ICT Process to Another California County

When the EW receives notification from either the sending state, the AAP parent, or a new California 
county that a move has occurred to another California county, the worker needs to initiate an 
Intercounty Transfer (ICT) by completing the “Notification of Medi-Cal Intercounty Transfer” form  
(MC 360). 

Note: 

Medi-Cal cannot be terminated until an acknowledgement has been received from the receiving 
county. Once received, the Medi-Cal can be terminated and the case is closed. 

The following ICT ICAMA process will occur:

Stage Who Request Action

1. a O/S EW Receives change of address 
information from AAP parent(s) or 
new county of residence.

• O/S EW sends the “Adoptive Parent 
Address Verification” form (SCD 2339A) 
to the adoptive parent(s). When there is 
more than one adoptive parent each 
parent must sign and date the  
SCD 2339A.

• Once the SCD 2339A is received, 
follows process beginning at Step 2 
below.

1. b FC 
Clerical

Receives an ICAMA 7.5 request 
from another state via the FC 
Program Coordinator.

(Youth has an active case but the 
move is to another California 
county.)

• Complete ID
• Forward documents to assigned EW. 
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2. EW • Complete the ICAMA 7.5
• Complete the MC 360
• Complete the MC 360R
• Print the following documents 

from IDM and include in ICT 
packet:
• MC 250
• Adoption Agreement
• SCD 36 for Federal or State 

determination
• Completes in-house IDM memo

• Sends the 7.5 to the sending state,
• Sends copies of all documents to CDSS 

ICAMA Administrator,
• Sends copies of all documents except 

the MC 360 to the adoptive parent(s)
• Sends copies of all documents to 

designated county.
• Forwards copies of the documents to 

IDM, and 
• Sets case alert for 30 day follow-up to 

verify status in MEDS and confirm the 
receiving county has activated 
Medi-Cal.

3. Receiving 
County

• Receives documents.
• Completes the Medi-Cal 

Intercounty Transfer Packet 
Receipt (MC 360R) form.

• Emails, faxes or mails back the MC 
360R to EW.

4. FC 
Clerical

• Receives MC 360R and/or any 
form of acknowledgement from 
the receiving county.

• Completes ID.

• Forwards documents to assigned EW.

5. EW • Receives MC 360R and or any 
form of acknowledgement from 
the receiving county.

• Completes in-house IDM memo.

• Completes the necessary CalWIN 
entries to close the case.

• Prints NA 791. 
• Sends a copy of the NA 791 to the 

initiating state.
• Forwards closed case to EWS.
Note:

MC cannot be discontinued until 
the receiving county 
acknowledges receipt of the ICT 
and is ready to activate MC.

6. EWS • Reviews the documents. • Validates closure.
• If incorrect returns to OS EW. 
• If all documents are correct forwards to 

IDM.

Stage Who Request Action
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37.27Overpayment(s) [35344]

37.27.1 Definition

An overpayment occurs when an adoptive parent(s) receives payments in excess of the amount 
he/she was not entitled to for an AAP child. Per AAP rate regulations [35333(c)(1)(A)] a child 
receives a payment limited to the age-related, state-approved foster family home rate, any 
applicable state-approved special care increment or dual agency rate for which the child is eligible. 
Any payment received in an excess of the AD 4320 is considered an overpayment. There are two 
types of overpayments Administrative and Non-Administrative. 

Administrative Overpayments

Administrative Overpayments occur when an adoptive parent(s) has done nothing to cause or 
contribute to the overpayment. One example of an Administrative Overpayment is when the AAP 2 
states $400 effective 1/1/14 and the benefit paid is $500. The FC EW notices the error on 6/1/14 
which results in a $600 overpayment. This overpayment is collectible only if the adoptive parent(s) 
agree to refund the overpayment. 

Non-Administrative Overpayments

A Non-Administrative Overpayment occurs when an adoptive parents request for benefits and have 
not reported that they are no longer supporting their adopted child. One example of an 
non-administrative overpayment is when adoption SW discovers the adoptive parents failed to report 
that they are no longer supporting their adoptive child (ex. youth marries or joins the military). 

37.27.2 Identification of an Overpayment

Identifying an AAP Overpayment must be researched collectively with the Service Program Post 
Adoption Social Worker. An overpayment of AAP benefits exist in the following situations:

• Child has aged out of the program and benefits continue.

• It is discovered that the Adoptive parent(s) are no longer providing support to the child.

• It is discovered Adoptive parent(s) are no longer legally responsible for the child/youth (the youths 
marries or enters the military).

• Adoptive parent(s) commit fraud on their application for AAP benefits (requesting benefits that 
was not used for the adoptive child).
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• Child(s) actual benefit exceeds what he/she would have received if the child had not been placed 
for adoption. When an adopted youth is eligible for Tier 1 payment and the rate paid is a Tier 2 
payment, when discovered this is an overpayment and the payment can be reduced to the correct 
rate. This an example of Administrative Overpayment.

Note: 

There is an additional situation when the adoptive parent fails to utilize assistance provided to 
pay the cost of an out of home placement, but Santa Clara County has a policy to pay the out of 
home placement directly, therefore minimizing the chance of an overpayment in this situation.

The county shall not demand an overpayment collections when the overpayment was due to a 
county error. 

37.27.3 Recoupment of Non-Administrative Overpayments [EAS 45-808]

When a non-administrative overpayment occurs the FC EW must contact the adoptive parent to 
discuss a Repayment Agreement. Repayment will be requested from an adoptive parent(s) through 
either of the following methods:

• Grant Adjustment (recoupment),

• Demand for repayment, or

• Civil Judgement.

Grant Adjustments

Grant adjustments must begin the subsequent month following the discovery of the overpayment. 
The adjustment must be completed within a six-month period or before the case discontinues due to 
the age of the child. A longer period may be requested by the adoptive parent(s) as long as the case 
will remain active long enough to complete the repayment. 

The request must be made in writing unless otherwise agreed. Every attempt to collect the 
overpayment within the six month period must be made. If the overpayment balance is not recouped 
within the six month period it must be referred to collections.
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Example:

January is the month in which the overpayment is discovered. The six month period begins from 
February from July. The FC EW first must obtain an agreement to repay (either in writing, email, 
etc) from the Adoptive Parent or adoption Social Worker.

If the Overpayment Agreement... Then...

Is received, Grant adjustment is updated for the first day of the following month 
based on agreement amount. 

Is not received, Reduce the payment using the following formula: (O/P)/ 6 months, 
starting 1st of the month following discovery of O/P.

Is not paid within 6 months, Refer remaining balance to collections.

 
To initiate a grant adjustment based on a repayment agreement, the FC EW will perform the 
following entries in CalWIN: 

• Update the Record Repayment Agreement 

• Date Agreement Received- The date the adoptive parents made the agreement,

• Status- Signed,

• Recovery Type- Recoupment,

• Status Date- Current Date,

• Date Returned to Client- Date advised client of the agreement,

• Repayment Begin Date- The first day of the month following month,

• Amount- Agreed amount or 

• Percentage- Agreed percent.

If the Record Repayment Agreement window in CalWIN does not initiate the Recoupment the FC 
EW will perform the following entries in CalWIN:

• Update the AAP Detail Window with the adjusted rate 

• When the current rate is $657, and the adoptive parent agrees to pay $100 each month, the 
new rate effective the first day of the following month is $557.

• Send a monthly e-mail to FC EWS to have the overpayment adjusted each month. 
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• When the overpayment has been recovered, Update the AAP Detail Window resuming the 
negotiated rate.

Demand for Repayment

Non-Administrative demand for repayment occurs when the overpayment, or remaining balance of 
the overpayment, is referred to collections or the overpayment was paid to a facility. 

Note: 

Collections or Recovery and Legal completes the demand for repayment.

Civil Judgement 
 
A civil judgement is sought out by the county recovery and legal department when necessary.

Note: 

In very limited instances a non-administrative overpayment may be “forgiven” due to a hardship 
that it would create for an AAP parent. This consideration must only be authorized by the 
Adoption Supervisor or DFCS SSPM. [Refer to “Administrative Overpayment,” page 37-61]]

Non-Administrative Overpayment Procedure

The following are the required steps to complete a non-administrative overpayment to an adoptive 
parent(s):

Step: Action

1. Review eligibility to determine the correct overpayment amount.

2. Contacts AAP parent by phone or in writing to workout a repayment agreement for a grant 
reduction for the next 6 months. Set up grant reduction in CalWIN.

3. Verify the correct information is displayed on the NA 791. Once verified, send to AAP 
parent.

4. When the overpayment is not recouped or paid within the agreed period of time the 
remaining balance must be manually referred to collections in CalWIN. Open case are not 
automatically referred to collections. 

Note: 

The adoptive parents may contact the adoption SW to discuss a repayment agreement. When 
this occurs the post-adoption SW will notify the FC EW of the repayment agreement.
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If the overpayment is a result of a out-of-home placement in a facility:

Step: Action:

1. Complete the SCD 13 and document case comments in CalWIN. The documentation must 
include the following:

• The overpayment periods,
• The amount of the overpayment,
• The name of the facility responsible for the debt, and
• The SCD 13 was completed with the date it was it to collections. 

There will not be an open claim in CalWIN. There is no CalWIN functionality for AAP 
Overpayments against a facility. However, if the overpayment is against the Wraparound 
provider, a Non-System Determined Claim (NSDC) can be generated in CalWIN and manually 
referred to collections. 

2. Forward the SCD 13 as follows:

Note:
Recovery and Legal will create the OP claim. AAP Overpayments against facilities are 
always collectible. 

• Signed and dated original to collection,

• Copy for the case record, and 

• Copy to FC MA (except for OP against a Wraparound Provider.)
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37.27.4 Administrative Overpayment

An administrative overpayment occurs when an adoptive parent(s) has done nothing to cause or 
contribute to the overpayment. The adoptive parent(s) must have provided care to the child and must 
be otherwise entitled to payment. 

Administrative overpayments are collectable and can only be demanded from group home related 
facilities and wraparound providers. Demand for re-payments cannot be sent to the adoptive 
parents. The County can request that the adoptive parents complete a voluntary repayment. If the 
adoptive parent/s fail to repay the overpayment refer to the process described below. 

The following must be completed in order to dismiss a voluntary agreement or when the adoptive 
parents are unwilling to repay an Administrative overpayment:

• Terminate a the claim in CalWIN

• Add CalWIN Case Comments documenting the reason for terminating the claim.

When the Administrative overpayment is against a facility, group home, or Wraparound provider, the 
FC EW must do the following:

Step: Action:

1. Complete the SCD 13 and document case comments in CalWIN. The documentation 
must include the following:

• The overpayment periods,
• The amount of the overpayment,
• The name of the facility responsible for the debt, 
• The SCD 13 was completed with the date it was it to collections, and
• Completes the NA 791.

There will not be an open claim in CalWIN. There is no CalWIN functionality for AAP 
Overpayments against a facility. However, if the overpayment is against the Wraparound 
provider, a Non-System Determined Claim (NSDC) can be generated in CalWIN and 
manually referred to collections. 

2. Distribute the SCD 13 as follows:

Note:
Recovery and Legal will create the OP claim. AAP Overpayments against 
facilities are always collectible. 

• Signed original to collection,

• Copy for the case record,

• Copy to Foster Care MA (except for OP against a Wraparound Provider).
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37.27.5 Notice of Action

The NA 791 form, along with NA Back 9, is to be used for all AAP cases. This form is to be used for 
communications with the prospective or adoptive parents regarding actions on the child’s AAP case. 
The NA 791 should be not be sent for administrative overpayments against adoptive parents. 
However, it must be used for administrative overpayments against facilities. 

37.28Court Order Settlements

37.28.1 Mark A. v Gray Davis, Rita Saenz and California Department of 
Social Services (CDSS)

A court order settlement in the Mark A. v. Gray Davis, Rita Saenz and California Department of 
Social Services (CDSS) court case was reached, which changes the AAP program as follows: 

• Ceases the requirement to use the statewide median income guideline to determine AAP eligibility 
and payment amounts.

• Ceases the requirement to provide verification of income and expenses as a condition of receiving 
AAP benefits at the application or recertification process.

• Ceases the requirement to reduce AAP payments without the agreement of the adoptive parents 
for any reason other than the:

• Child’s ineligibility because of age,

• Parents no longer being legally responsible for, or providing support to the child, or

• AAP payment amount exceeding the amount which would have been paid for the child in a 
foster family home.

• Ceases the requirement of prospective adoptive families to be informed that eligibility for adoption 
assistance is based on the income and financial resources of the adoptive parents.
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37.28.2 Dolores Yarbrough v. Rita Saenz and California Department of Social 
Services

A court order settlement in the Dolores Yarbrough v. Rita Saenz (Ventura County Superior Court, 
Case No. CIV196979) and California Department of Social Services (CDSS) court case was 
reached, which changes the AAP program as follows: 

• Supplemental Security Income (SSI) must no longer be considered as unearned income for 
children who are receiving federal Title IV-E AAP benefits.

• Inform families they must report to the Social Security Administration (SSA) any AAP benefits 
received on behalf of their federally eligible adopted child. The adoption agency must advise 
adoptive parents that the SSA might deduct the AAP benefit amount from their child’s SSI grant.

37.29      Re-entry to Foster Care

In certain situations, AAP youths who were receiving extended AAP benefits after their 18th birthday 
but before reaching 21, may request to re-enter Extended Foster Care (EFC) as Non-Minor 
Dependents (NMDs). [Refer to “Foster Care Re-entry for Kin-GAP and AAP Youth,” page 39-42]

37.30Adoption Assistance Program Monitoring

The Welfare and Institutional Codes (W&IC) Sections 10605(c)(1) authorizes the California 
Department Of Social Services (CDSS) to conduct reviews in order to meet its oversight obligation to 
monitor AAP activities to ensure compliance with federal requirements. 

Federal enforcement of regulations for non-compliance puts the state and counties at risk for 
significant penalties and/or loss of federal financial participation funds. In accordance with 45-CFR 
92.43, the following action may be taken for non-compliance:

(1) Withhold cash payments pending correct of deficiency.

(2) Disallow all or part of the activity not in complacence.

(3) Wholly or partly suspend or terminate the current award for the program.

(4) Withhold further awards for the program.

(5) Take other remedies that may be legally available. 
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Monitoring is the first step toward ensuring compliance with federal and state regulations. The 
monitoring will also prepare the AAP eligibility and AAP SW file so that they are better prepared in 
the event of an audit and the risk of non-compliance. 

Over a two year period, on site monitoring of AAP will be conducted in all 58 counties starting spring 
2014. Counties with case loads of 500 or more will be monitored annually. In the County of Santa 
Clara 20 cases will be randomly selected and two additional cases for over sampling or a total of 22 
cases. Cases selected must be open as of October 2009, currently active and receiving federal AAP 
benefits. 

During the on-site monitoring AAP eligibility cases files and adoption SW case files including 
confidential AAP files will be reviewed. 

The major milestone of the monitoring process will consist of the following activities:

Monitoring Time Lines CDSS Action

30 days prior to monitoring, • Initial contact with the county,
• Counties must send a list of open federal AAP case as 

requested. 

15 days prior to monitoring, Provides list of cases to be reviewed,

Monitoring, On site monitoring with entrance and exit meetings,

15 days after monitoring. Feedback with written findings.

45 days after monitoring When applicable Counties must provide a Corrective Action Plan 
(CAP).

Note: 

The monitoring time lines are subject to change at the discretion of CDSS to allow for flexibility 
when providing feedback and to allow time or completing the CAP. 

37.30.1 Case File Content to be Monitored

Federally funded AAP cases opened on or after October 2009 are subject to monitoring. The AAP 
monitoring process focuses primarily on eligibility; however, all facts of administering AAP cases are 
subject to monitoring. At the minimum the following documents will be reviewed:

• “Federal Eligibility Certification for Adoption Assistance Program” (FC 8),

• “Eligibility Certification Adoption Assistance Program” (AAP 4),

• “Adoption Assistance Program Negotiated Benefits Amount and Approval” (AAP 6),

• “Payment Instructions Adoption Assistant Program” (AAP 2),
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• “Adoption Assistance Program Non Recurring Adoption Expenses Agreement” (AAP 8), and

• “APP Notice of Action” form (NA 791) sent to the adoptive parents. 

During the monitoring CDSS will review the adoption SW file and the eligibility file separately. The 
form versions will be checked to ensure outdated forms are not being used. Additionally, signatures 
and dates on the forms must be present.

Note: 

It is important to note that CDSS will monitor the adoption SW file and the eligibility file 
separately to ensure all documents sent from the adoption SW file to the eligibility file are the 
same and vice versa.

37.30.2 Electronic Files

Counties with electronic cases must make available a computer with printing capability for the AAP 
monitor to use, however, the AAP monitor may request copies of documents. The forms must show 
the copies were signed by hand, electronic signatures are not acceptable. Files must be stored in a 
designated area and made available for review. 

37.30.3 Corrective Action Plan (CAP)

At the conclusion of the visit CDSS will meet with county staff to discuss findings, concerns, and 
address any questions. The findings report will be distributed to the county within 15 calendars days 
of the exit meeting. 

When a CAP is requested, the counties must complete it in 30 calendar days following the receipt of 
the findings to ensure the CAP is received by CDSS within 45 days. When the county cannot comply 
to the 30 days, an extension may be requested and must be submitted in writing to CDSS. 

When a CAP is required, CDSS will follow-up at the next AAP monitoring visit and review cases that 
required correction to ensure the CAP is implemented.

37.30.4 AAP Monitoring Details 

The AAP monitoring manual and the AAP monitoring assignments can be located at the following 
website:

• http://www.childsworld.ca.gov/res/pdf/AAPManual.pdf, and
• http://www.childsworld.ca.gov/res/pdf/AAP_MonitorAssignments.pdf.
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